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Operational Services

Fiscal and Business Management

The Superintendent is responsible for the Schostridt's fiscal and business management. This
responsibility includes annually preparing and prgisig the District’'s statement of affairs to theh&ol
Board and publishing it before December 1 as requay State law.

The Superintendent shall ensure the efficient apst-effective operation of the District's business
management using computers, computer software, aaadagement, communication systems, and
electronic networks, including electronic mail, inéernet, and security systems. Each person ubmg
District’s electronic network shall complete an ‘tAarization for Electronic Network Access.”

Budget Planning

The District’s fiscal year is from July 1 until Ju30. The Superintendent shall present to thedBoar
later than the first regular meeting in August,eatative budget with appropriate explanation. This
budget shall represent the culmination of an orngpicess of planning for the fiscal support negded
the District’s educational program. The Distriddigdget shall be entered upon the lllinois StaterBof
Education’s “School District Budget Form.” To thextent possible, the tentative budget shall be
balanced as defined by the State Board of Educatintelines. The Superintendent shall complete a
tentative deficit reduction plan if one is requitedthe State Board of Education guidelines.

Preliminary Adoption Procedures

After receiving the Superintendent’s proposed btidge Board sets the date, place, and time for:

1. A public hearing on the proposed budget, and
2. The proposed budget to be available to the publiaispection.

The Board Secretary shall arrange to publish eceati a local newspaper stating the date, placg, an

time of the proposed budget's availability for gokhspection and the public hearing. The proposed
budget shall be available for public inspectiofeast 30 days before the time of the budget hearing

At the public hearing, the proposed budget shaliegveewed, and the public shall be invited to comtne
guestion, or advise the Board.

Final Adoption Procedures

The Board adopts a budget before the end of thedfirarter of each fiscal year, September 30, @uich
alternative procedure as State law may define.thEoextent possible, the budget shall be balansed a
defined by the State Board of Education; if notbakd, the Board will adopt a deficit reductionnpla
balance the District's budget within 3 years acoaydo State Board of Education requirements.

The Board adopts the budget by roll call vote. TDoelget resolution shall be incorporated into the
meeting’s official minutes. Board members’ namesng yea andnay shall be recorded in the minutes.

The Superintendent or designee shall perform ebtttedollowing:

1. Post the District’s final annual budget, itemizedrieceipts and expenditures, on the District's
Internet website; notify parents/guardians th&t gosted and provide the website’s address.

2. File a certified copy of the budget resolution amdestimate of revenues by source anticipated to
be received in the following fiscal year, certifibg the District’'s Chief Fiscal Officer, with the
County Clerk within 30 days of the budget's adoptio
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3. Make all preparations necessary for the Boardneli file its Certificate of Tax Levy, including
preparations to comply with the Truth in Taxatiootfile the Certificate of Tax Levy with the
County Clerk on or before the last Tuesday in Ddmn The Certificate lists the amount of
property tax money to be provided for the variausds in the budget.

4. Submit the annual budget, a deficit reduction plame is required by State Board of Education
guidelines, and other financial information to tBeate Board of Education according to its
requirements.

Any amendments to the budget or Certificate of Laxy shall be made as provided_ in The School Code
and Truth in Taxation Act.

Budget Amendments

The Board may amend the budget by the same prozedysrovided for in the original adoption.

Implementation

The Superintendent or designee shall implementDis¢rict's budget and provide the Board with a
monthly financial report that includes all defifiiind balances. The amount budgeted as the expesndit
in each fund is the maximum amount that may be moge for that category, except when a transfer of
funds is authorized by the Board.

The Board shall act on all interfund loans, intadfuransfers, transfers within funds, and transfiens
the working cash fund if one exists.

LEGAL REF.: 35 ILCS 200/18-55 skeq
105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2,7%2A, 5/17-3.2, 5/17-11, 5/20-5,
and 5/20-8.
CROSS REF.: 4:40 (Incurring Debt), 6:235 (AccesElartronic Networks)

ADMIN. PROC.: 6:235-E2 (Exhibit - Authorization f@lectronic Network Access)
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Fund Balances

The Superintendent or designee shall exhibit liéstte to maintain fund balances adequate to enthdare
District's ability to maintain levels of service émpay its obligations in a prompt manner in spife o
unforeseen events or unexpected expenses. Theif8apdent or designee shall inform the Board
whenever the District must draw upon its reservdsorow money.

The School District seeks to maintain year-end fhakhnces no less than the range of 15-20 peréent o
the annual expenditures in each fund.

CROSS REF.: 4:10 (Fiscal and Business Managem&B0,(Accounting and Audits)
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Operational Services

Revenue and Investments

Revenue

The Superintendent or designee is responsible &king all claims for property tax revenue, Statd,Ai
special State funds for specific programs, fedenads, and categorical grants.

Investments

The Superintendent shall either appoint a Chieéstment Officer or serve as onEhe Chief Investment
Officer shall invest money that is not required ¢orrent operations, in accordance with this potog
State law.

The Chief Investment Officer and Superintendentllshige the standard of prudence when making
investment decisions. They shall use the judgmedtcare, under circumstances then prevailing, that
persons of prudence, discretion, and intelligen@atse in the management of their own affairs,foot
speculation, but for investment, considering tHetgaof their capital as well as its probable in@om

Investment Objectives

The objectives for the School District’s investmantivities are:

1. Safety of Principal - Every investment is made wsdfety as the primary and over-riding
concern. Each investment transaction shall ensatectipital loss, whether from credit or market
risk, is avoided.

2. Liquidity - The investment portfolio shall providwifficient liquidity to pay District obligations
as they become due. In this regard, the maturity @arketability of investments shall be
considered.

3. Rate of Return - The highest return on investmensought, consistent with the preservation of
principal and prudent investment principles.

4. Diversification - The investment portfolio is diw#iied as to materials and investments, as
appropriate to the nature, purpose, and amoufheofunds.

Authorized Investments

The Chief Investment Officer may invest Districhéls in one or more of the following:

1. Bonds, notes, certificates of indebtedness, trgabilis, or other securities now or hereafter
issued, that are guaranteed by the full faith aredlit of the United States of America as to
principal and interest.

2. Bonds, notes, debentures, or other similar obbgatiof the United States of America, its
agencies, and its instrumentalities.

The term “agencies of the United States of Amerioafudes: (i) the federal land banks, federal
intermediate credit banks, banks for cooperatiedefal farm credit banks, or any other entity
authorized to issue debt obligations under the Faredit Act of 1971 and Acts amendatory
thereto, (ii) the federal home loan banks and ¢aefal home loan mortgage corporation, and (iii)
any other agency created by Act of Congress.
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3. Interest-bearing savings accounts, interest-bean@ntificates of deposit or interest-bearing time
deposits or any other investments constitutingatliobligations of any bank as defined by the
lllinois Banking Act.

4. Short term obligations of corporations organizedtie United States with assets exceeding
$500,000,000 if: (i) such obligations are ratedhe time of purchase at one of the 3 highest
classifications established by at least 2 stand#trdg services and that mature not later than 270
days from the date of purchase, (ii) such purchalsesot exceed 10% of the corporation’s
outstanding obligations, and (iii) no more than-timed of the District’'s funds may be invested in
short term obligations of corporations.

5. Money market mutual funds registered under thedtmaent Company Act of 1940, provided that
the portfolio of any such money market mutual fusdlimited to obligations described in
paragraph (1) or (2) and to agreements to repuechiacsh obligations.

6. Short term discount obligations of the Federal dial Mortgage Association or in shares or
other forms of securities legally issuable by sgsibanks or savings and loan associations
incorporated under the laws of this State or ahgiostate or under the laws of the United States.
Investments may be made only in those savings banksavings and loan associations, the
shares, or investment certificates that are insbyethe Federal Deposit Insurance Corporation.
Any such securities may be purchased at the offjesmmarket price thereof at the time of such
purchase. All such securities so purchased shadlimmar be redeemable on a date or dates prior
to the time when, in the judgment of the Chief btweent Officer, the public funds so invested
will be required for expenditure by the Districtits governing authority.

7. Dividend-bearing share accounts, share certifiaat®unts, or class of share accounts of a credit
union chartered under the laws of this State olahes of the United States; provided, however,
the principle office of any such credit union mumt located within the State of lllinois.
Investments may be made only in those credit unibesaccounts of which are insured by
applicable law.

8. A Public Treasurers’ Investment Pool created urBkmtion 17 of the State Treasurer Act. The
District may also invest any public funds in a fuménaged, operated, and administered by a
bank, subsidiary of a bank, or subsidiary of a baolkling company or use the services of such
an entity to hold and invest or advise regardiritivestment of any public funds.

9. The lllinois School District Liquid Asset Fund Plus

10. Repurchase agreements of government securitieadhéive meaning set out in the Government
Securities Act of 1986, as now or hereafter amerateslicceeded, subject to the provisions of
said Act and the regulations issued there undeg. gdvernment securities, unless registered or
inscribed in the name of the District, shall be gmaised through banks or trust companies
authorized to do business in the State of lllinois.

Except for repurchase agreements of governmentiesuhat are subject to the Government
Securities Act of 1986, as now or hereafter amemtteslicceeded, the District may not purchase
or invest in instruments that constitute repurcteggeements, and no
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financial institution may enter into such an agreatrwith or on behalf of the District unless the
instrument and the transaction meet all of theofaithg requirements:

a. The securities, unless registered or inscribedhan rame of the District, are purchased
through banks or trust companies authorized toudnless in the State of lllinois.

b. The Chief Investment Officer, after ascertainingakhfirm will give the most favorable rate
of interest, directs the custodial bank to “purdiaspecified securities from a designated
institution. The “custodial bank” is the bank andt company, or agency of government, that
acts for the District in connection with repurchaggeements involving the investment of
funds by the District. The State Treasurer may aactcustodial bank for public agencies
executing repurchase agreements.

c. A custodial bank must be a member bank of the ¢&Reserve System or maintain accounts
with member banks. All transfers of book-entry séms must be accomplished on a
Reserve Bank's computer records through a memhak bhthe Federal Reserve System.
These securities must be credited to the Districthe records of the custodial bank and the
transaction must be confirmed in writing to thetbcs by the custodial bank.

d. Trading partners shall be limited to banks or tamnpanies authorized to do business in the
State of lllinois or to registered primary repogtidealers.

e. The security interest must be perfected.

f. The District enters into a written master repurehagreement that outlines the basic
responsibilities and liabilities of both buyer aswller.

g. Agreements shall be for periods of 330 days or. less

h. The Chief Investment Officer informs the custodiahk in writing of the maturity details of
the repurchase agreement.

i. The custodial bank must take delivery of and mainthe securities in its custody for the
account of the District and confirm the transactiorwriting to the District. The custodial
undertaking shall provide that the custodian tgk@ssession of the securities exclusively for
the District; that the securities are free of alaynas against the trading partner; and that any
claims by the custodian are subordinate to theriDi'st claims to rights to those securities.

j-  The obligations purchased by the District may dmdysold or presented for redemption or
payment by the fiscal agent bank or trust companigihg the obligations upon the written
instruction of the Chief Investment Officer.

k. The custodial bank shall be liable to the Distiactany monetary loss suffered by the District
due to the failure of the custodial bank to takeé araintain possession of such securities.

11. Any investment as authorized by the Public Fundgdtment Act, and Acts amendatory thereto.
Paragraph 11 supersedes paragraphs 1-10 and santtioé event of conflict.

Except as provided herein, investments may be noatle in banks, savings banks, savings and loan
associations, or credit unions that are insuredheyFederal Deposit Insurance Corporation or other
approved share insurer.

Selection of Depositories, Investment Managers)d&dsaand Brokers

The Chief Investment Officer shall establish a liétauthorized depositories, investment managers,
dealers and brokers based upon the creditworthinesmitation, minimum capital requirements,
qualifications under State law, as well as a lorggony of dealing with public fund entities. The &d

will review and approve the list at least annudlityorder to be an authorized depository, eaclitinisn
must submit copies of the last 2 sworn statemehtesmurces and liabilities or reports of examiorati
that the institution is required to furnish to thppropriate State or federal agency. Each institut
designated as a depository shall, while actinguab slepository, furnish the District with a copyaif
statements of resources and liabilities or all reppof examination that it is required to furnishthe
appropriate State or federal agency.
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The above eligibility requirements of a bank toeige or hold public deposits do not apply to
investments in an interest-bearing savings accaotérest-bearing certificate of deposit, or ingtre
bearing time deposit if: (1) the District initiatdge investment at or through a bank located indi§, and
(2) the invested public funds are at all timesyfutisured by an agency or instrumentality of theefal
government.

The District may consider a financial institutiomé&cord and current level of financial commitmemits
local community when deciding whether to depositdie in that financial institution. The District may
consider factors including:

1. For financial institutions subject to the federan@nunity Reinvestment Act of 1977, the current
and historical ratings that the financial institutihas received, to the extent that those ratirgs a
publicly available, under the federal Community iReistment Act of 1977;

2. Any changes in ownership, management, policiegractices of the financial institution that
may affect the level of the financial institutio®emmitment to its community;

3. The financial impact that the withdrawal or demifDistrict deposits might have on the financial
institution;

4. The financial impact to the District as a resuliathdrawing public funds or refusing to deposit
additional public funds in the financial institutioand

5. Any additional burden on the District's resourchattmight result from ceasing to maintain
deposits of public funds at the financial instibutiunder consideration.

Collateral Requirements

All amounts deposited or invested with financiadtitutions in excess of any insurance limit shal b
collateralized in accordance with the Public Fuml&stment Act, 30 ILCS 235/. The Superintendent or
designee shall keep the Board informed of collheageeements.

Safekeeping and Custody Arrangements

The preferred method for safekeeping is to havargtexs registered in the District's name and Hajda
third-party custodian. Safekeeping practices shoulalify for the Governmental Accounting Standards
Board Statement No. 3 Deposits with Financial togtins, Investments (including Repurchase
Agreements), and Reverse Repurchase Agreementsgdbatl, the highest recognized safekeeping
procedures.

Controls and Report

The Chief Investment Officer shall establish a eystof internal controls and written operational
procedures to prevent losses arising from fraudgl@yee error, misrepresentation by third partigs, o
imprudent employee action.

The Chief Investment Officer shall provide a qudytenvestment report to the Board. The report will)
assess whether the investment portfolio is meetiegDistrict’'s investment objectives, (2 identifsoh
security by class or type, book value, income ahriaed market value, (3) identify those institu§on
providing investment services to the District, af#) include any other relevant information. The
investment portfolio’s performance shall be meaddmgappropriate and creditable industry standfmds
the investment type.

The Board will determine, after receiving the Sumendent’'s recommendation, which fund is in most
need of interest income and the Superintendent ekatute a transfer. This provision does not apply
when the use of interest earned on a particulat fsinestricted.
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Ethics and Conflicts of Interest

The Board and District officials will avoid any iestment transaction or practice that in appearance
fact might impair public confidence. Board membare bound by the Board policy 2:10Bpard
Member Conflict of Interest. No District employee having influence on the Bgdts investment decisions

shall:

1. Have any interest, directly or indirectly, in amywéstments in which the District is authorized to
invest,

2. Have any interest, directly or indirectly, in thellers, sponsors, or managers of those
investments, or

3. Receive, in any manner, compensation of any kinchfany investments in that the agency is
authorized to invest.

LEGAL REF.: 30 ILCS 235/.
105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11.

CROSS REF.: 2:100 (Board Member Conflict of Intére& 10 (Fiscal and Business Management),
4:80 (Accounting and Audits)
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Operational Services

Incurring Debt

The Superintendent shall provide early notice &3hool Board of the District’'s need to borrow exn
The Superintendent or designee shall prepare alirdents and notices necessary for the Board, at its
discretion, to: (1) issue State Aid Anticipationrfecates, tax anticipation warrants, working cdahd
bonds, bonds, notes, and other evidence of indebssd or (2) establish a line of credit with a bank
other financial institution. The Superintendehals notify the State Board of Education before the
District issues any form of long-term or short-tedebt that will result in outstanding debt that eeds
75% of the debt limit specified in State law.

LEGAL REF.: 30 ILCS 305/2 and 352/1gs¢q
50 ILCS 420/.
105 ILCS 5/17-16, 5/17-17, 5/18-18, and 5/19-8es}

CROSS REF.: 4:10 (Fiscal and Business Management)
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Operational Services

Insufficient Fund Checks

The Superintendent or designee is responsiblediteating the maximum fee authorized by State law f
returned checks written to the District that aré Imenored upon presentation to the respective loank
other depository institution for any reason. The&intendent is authorized to contact the Disgrict
attorney whenever necessary to collect the retuchedk amount, fee, collection costs and expelases,

interest.

LEGAL REF.: 810 ILCS 5/3-806.
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Operational Services

Payment Procedures

The Treasurer shall prepare a list of all due aaghple bills, indicating vendor name and amound, an
shall present it to the School Board in advancthefBoard's first regular monthly meeting. Thedks b

are reviewed by the Board, after which they mayperoved for payment by Board order. Approval of
all bills shall be given by a roll call vote andethiotes shall be recorded in the minutes. Theslrea
shall pay the bills after receiving a Board ordempertinent portions of the Board minutes, evethd
minutes are unapproved, provided the order or regate signed by the Board President and Secretary,
or a majority of the Board.

The Treasurer is authorized to pay Social Secuakes and wages without further Board approval.
These disbursements shall be included in the djsiirbills presented to the Board.

The Board authorizes the Superintendent or desitmestablish revolving funds and a petty cash fund
system for school cafeterias, lunchrooms, athletars similar purposes, provided such funds are
maintained in accordance with Board policy 4:86;ounting and Audits, and remain in the custody of an
employee who is properly bonded according to Séate

LEGAL REF.: 105 ILCS 5/8-16, 5/10-7, and 5/10-20.19
23 lllLAdmin.Code §100.70.

CROSS REF.: 4:55 (Use of Credit and ProcuremendsJa#:60 (Purchases and Contracts), 4:80
(Accounting and Audits)
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Operational Services

Use of Credit and Procurement Cards

The Superintendent and employees designated b$uperintendent are authorized to use District tredi
and procurement cards to simplify the acquisitr@cgipt, and payment of purchases and travel eegens
incurred on the District’'s behalf. Credit and proement cards shall only be used for those expehages
are for the District’'s benefit and serve a validl garoper public purpose; they shall not be used for
personal purchases. Cardholders are responsibkxéocising due care and judgment and for acting i
the District’s best interests.

The Superintendent or designee shall manage theoludgistrict credit and procurement cards by
employees. It is the Board’s responsibility, tigbuhe audit and approval process, to determinghghe
District credit and procurement card use by theeBnpendent is appropriate.

In addition to the other limitations contained imst and other Board policies, District credit and
procurement cards are governed by the followingioti®ns:

1. Credit and/or procurement cards may only be usgxyocertain job-related expenses or to make
purchases on behalf of the Board or District or atydent activity fund, or for purposes that
would otherwise be addressed through a conventienalving fund.

2. The Superintendent or designee shall instruct #seing bank to block the cards’ use at
unapproved merchants.

3. Each cardholder, other than the Superintendent, oha@yge no more than $500 in a single
purchase and no more than $1000 within a given marithout prior authorization from the
Superintendent.

4. The Superintendent or designee must approve thefuaeDistrict credit or procurement card
whenever such use is by telephone, fax, and tieenet. Permission shall be withheld when the
use violates any Board policy, is from a vendor séhceputation has not been verified, or would
be more expensive than if another available paymmethod were used.

5. The consequences for unauthorized purchases inchudeare not limited to, reimbursing the
District for the purchase amount, loss of cardhajdprivileges, and, if made by an employee,
discipline up to and including discharge.

6. All cardholders must sign a statement affirming thay are familiar with this policy.

The Superintendent shall implement a process whesttlpurchases using a District credit or
procurement card are reviewed and approved by senether than the cardholder or someone
under the cardholder’s supervision.

Cardholders must submit the original, itemized iggd® document all purchases.

No individual may use a District credit or procumsh card to make purchases in a manner
contrary to State law, including, but not limitex] the bidding and other purchasing requirements
in 105 ILCS 5/10-20.21, or any Board policy.

10. The Superintendent or designee shall account fgrfarancial or material reward or rebate
offered by the company or institution issuing thistiict credit or procurement card and shall
ensure that it is used for the District’s benefit.

LEGAL REF.: 105 ILCS 5/10-20.21.
23 lllLAdmin.Code §100.70(d).

CROSS REF.: 4:50 (Payment Procedures), 4:60 (Pseshend Contracts), 4:80 (Accounting and
Audits), 4:90 (Activity Funds)
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Operational Services

Purchases and Contracts

The Superintendent shall manage the District’s lpages and contracts in accordance with State teaw, t
standards set forth in this policy, and other aglie School Board policies.

Standards for Purchasing and Contracting

All purchases and contracts shall be entered meccordance with State law. The Board Attorneyl sha
be consulted as needed regarding the legal reqemesnfior purchases or contracts. All contracts| $ieal
approved or authorized by the Board.

All purchases and contracts should support a rezedrDistrict function or purpose as well as previd
for good quality products and services at the lawest, with consideration for service, reliabilignd
delivery promptness, and in compliance with State | No purchase or contract shall be made or edhter
into as a result of favoritism, extravagance, fraarccorruption.

Adoption of the annual budget authorizes the Sapandent or designee to purchase budgeted supplies,
equipment, and services, provided that State laviollewed. Purchases of items outside budget
parameters require prior Board approval, excephiemergency.

When presenting a contract or purchase for Boaptloapl, the Superintendent or designee shall ensure
that it complies with applicable State law, inchuglbut not limited to, those specified below:

1. Supplies, materials, or work involving an expenditin excess of $25,000 must comply with the
State law bidding procedure, 105 ILCS 5/10-20.21less specifically exempted.

2. Construction, lease, or purchase of school buiklinmst comply with State law and Board
policy 4:150,Facility Management and Building Programs.

3. Guaranteed energy savings must comply with 105 IbSb-1 eeq
Third party non-instructional services must complth 105 ILCS 5/10-22.34c.

Goods and services that are intended to genensgaue and other remunerations for the District
in excess of $1,000, including without limitatioending machine contracts, sports and other
attire, class rings, and photographic services,tmosply with 105 ILCS 5/10-20.21. The
Superintendent or designee shall keep a record péach vendor, product, or service provided,
(2) the actual net revenue and non-monetary reratinarfrom each contract or agreement, and
(3) how the revenue was used and to whom the naretary remuneration was distributed. The
Superintendent or designee shall report this inédion to the Board by completing the
necessary forms that must be attached to the @istannual budget.

6. The purchase of paper and paper products must gomifil 105 ILCS 5/10-20.19c and Board
policy 4:70,Resource Conservation.

The Superintendent or designee shall: (1) exebeategporting and website posting mandates in &tate
concerning District contracts, and (2) monitor thgcharge of contracts, contractors’ performanaas,
the quality and value of services or products beimyided.

LEGAL REF.: 105 ILCS 5/10-20.19c, 5/10-20.21, 52D034c, and 5/19b-1 seq
820 ILCS 130/.

CROSS REF.: 2:100 (Board Member Conflict of Intgre&70 (Resource Conservation), 4:150
(Facility Management and Building Programs)
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Operational Services

Resource Conservation

The Superintendent or designee shall manage agmogf energy and resource conservation for the
District that includes:

1. Periodic review of procurement procedures and fipations to ensure that purchased products
and supplies are reusable, durable, or made fraycled materials, if economically and

practically feasible.

2. Purchasing recycled paper and paper products irumaimdhat will, at a minimum, meet the
specifications in The School Cadeeconomically and practically feasible.

3. Periodic review of procedures on the reduction ofids waste generated by academic,
administrative, and other institutional function¥hese procedures shall: (a) require recycling
the District’'s waste stream, including landscapste/acomputer paper, and white office paper, if
economically and practically feasible; (b) inclunerestigation of the feasibility of potential
markets for other recyclable materials that aresgmein the District's waste stream; and (c) be
designed to achieve, before July 1, 2020, at led&1% reduction in the amount of solid waste
that is generated by the District.

4. Adherence to energy conservation measures.

LEGAL REF.: 105 ILCS 5/10-20.19c.

CROSS REF.: 4:60 (Purchases and Contracts), 4E50lily Management and Building Programs)
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Operational Services

Accounting and Audits

The School District’'s accounting and audit serviskall comply with the Illinois Program Accounting
Manual, as adopted by the lllinois State Board dti¢ation, and State law. The Superintendent, in
addition to other assigned financial responsibiiti shall report monthly on the District's finaricia
performance, both income and expense, in relatidhd financial plan represented in the budget.

Annual Audit

At the close of each fiscal year, the Superintehdball arrange an audit of the District funds,cacts,
statements, and other financial matters. The algili be performed by an independent certifiedipub
accountant designated by the Board and be condirctathformance with prescribed standards and legal
requirements. A complete and detailed written taggiort shall be provided to each Board member and
to the Superintendent. The Superintendent shallaty, on or before October 15, submit an original
and one copy of the audit to the Regional Suparddat of Schools.

Annual Financial Report

The Superintendent or designee shall annually peepad submit the Annual Financial Report on a
timely basis using the form adopted by the IllinSisite Board of Education. The Superintendent shal
review and discuss the Annual Financial Report withBoard before it is submitted.

Inventories

The Superintendent or designee is responsiblestabkshing and maintaining accurate inventory réeso
that, at a minimum, comply with the lllinois PrograAccounting Manual. The inventory record of
supplies and equipment shall include a descriptbeach item, quantity, location, purchase date, an
cost or estimated replacement cost.

Disposition of District Property

The Superintendent or designee shall notify ther@Boas necessary, of the following so that the Boar

may consider its disposition: (1) District persiopaperty (property other than buildings and latiejt

is no longer needed for school purposes, and (Bddcsite, building, or other real estate that is

unnecessary, unsuitable, or inconvenient. Notvatinding the above, the Superintendent or designge ma
unilaterally dispose of personal property of a dintive value.

Taxable Fringe Benefits

The Superintendent or designee shall: (1) reqthet all use of District property or equipment by
employees is for the District’s convenience and basrests unless it is a Board-approved fringaefig
and (2) ensure compliance with the Internal Reve®errice regulations regarding when to report an
employee’s personal use of District property oripopent as taxable compensation.

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are lestaed in Board policy 4:50Payment Procedures.
The Superintendent shall: (1) designate a cugstoftia each revolving fund and petty cash fund, (2)
obtain a bond for each fund custodian, and (3) taairthe funds in compliance with this policy, $tat
law, and lllinois State Board of Education rules.check for the petty cash fund may be drawn payabl
to the designated petty cash custodian. Bank atedor revolving funds are limited to a maximum
balance of $500.00. All expenditures from theseklmccounts must be directly related to the purpose
which the account was established and supported @ocumentation, including signed invoices or
receipts. All deposits into these bank accountstrbe accompanied with a clear description of their
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intended purpose. The Superintendent or desigmaie include checks written to reimburse revolving
funds on the Board’s monthly listing of bills indiing the recipient and including an explanation.
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Control Requirements for Checks

The Board must approve all bank accounts openeagtablished in the District's or a District scheol’
name or with the District's Federal Employer Id&osition Number. All checks issued by the School
District must be signed by either the TreasureBoard President, except that checks from an account
containing student activity funds and revolving @aas may be signed by the respective account
custodian.

Internal Controls

The Superintendent is primarily responsible foralekshing and implementing a system of internal
controls for safeguarding the District’'s financiedndition; the Board, however, will oversee these
safeguards. The control objectives are to enstiteieat business and financial practices, reliable
financial reporting, and compliance with State kamd Board policies, and to prevent losses fromdfrau
employee error, misrepresentation by third parbegnprudent employee action.

The Superintendent or designee shall annually abdiDistrict’s financial and business operatioos f
compliance with established internal controls araligle the results to the Board. The Board maynfro
time-to-time engage a third-party to audit interc@htrols in addition to the annual audit.

LEGAL REF.: 105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7,88.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-22.8,
and 5/17-1 eseq
23 lll.LAdmin.Code Part 100.

CROSS REF.: 4:10 (Fiscal and Business Managem&ff),(Payment Procedures), 4:55 (Use of
Credit and Procurement Cards), 4:90 (Activity Fynds
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Operational Services

Activity Funds

The School Board, upon the Superintendent or desigrrecommendation, establishes student activity
funds to be managed by student organizations uthdeguidance and direction of a staff member for
educational, recreational, or cultural purposes.

The Superintendent or designee shall be resporfsibupervising student activity funds in accoran
with Board policy, 4:80Accounting and Audits; State law; and the lllinois State Board of Edigatules
for student activity funds. The Board will appomttreasurer for each fund to serve as the fundss so
custodian and be bonded in accordance with The dbdBode The treasurer shall have all of the
responsibilities specific to the treasurer listadthie lllinois State Board of Education rules fohsol
activity funds, including the authority to make hsabetween activity funds.

Unless otherwise instructed by the Board, a studenvity fund’s balance will carry over to the mex
fiscal year. An account containing student actifityds that is inactive for 12 consecutive monttalls
be closed and its funds transferred to anotheestuattivity fund with a similar purpose.

LEGAL REF.: 105 ILCS 5/8-2 and 5/10-20.19.
23 llLAdmin.Code 88100.20 and 100.80.

CROSS REF.: 4:80 (Accounting and Audits), 7:32%¢8nht Fund-Raising Activities)
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Operational Services

Insurance Management

The Superintendent shall annually recommend ananse program that provides the broadest and most
complete coverage available at the most econoroasd| consistent with sound insurance principles.

The insurance program shall include:

1. Liability coverage to insure against any loss ability of the School District and the listed
individuals against civil rights damage claims awits, constitutional rights damage claims and
suits, and death and bodily injury and property algenclaims and suits, including defense costs,
when damages are sought for negligent or wrongitd allegedly committed in the scope of
employment or under the Board’s direction or ralai® any mentoring services provided to the
District's certified staff members; School Board mieers; employees; volunteer personnel
authorized by 105 ILCS 5/10-22.34, 5/10-22.34a, 8fD-22.34b; mentors of certified staff
members authorized in 105 ILCS 5/21A-5 s#q (new teacher), 105 ILCS 5/2-3.53a (nhew
principal), and 2-3.53b (new superintendents); stndent teachers.

2. Comprehensive property insurance covering a braade of causes of loss involving building
and personal property. The coverage amount sbathaily be for the replacement cost or the
insurable value.

3. Workers’ Compensation to protect individual empleyagainst financial loss in case of a work-
related injury, certain types of disease, or deathrred in an employee-related situation.

LEGAL REF.: Consolidated Omnibus Budget ReconadiaiAct, P. L. 99-272, 1001, 100 Stat. 222,
4980B(f) of the I.R.S. Code, 42 U.S.C. §300bb-4est
105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/1(BB25/10-22.3f, 5/10-22.34, 5/10-
22.34a, and 5/10-22.34b.
215 ILCS 5/.
820 ILCS 305/.
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Operational Services

Transportation

The District shall provide free transportation &y student in the District who resides: (1) gistance

of one and one-half miles or more from his or resigned school, unless the School Board has eettifi
to the lllinois State Board of Education that adegupublic transportation is available, or (2)hivitone
and one-half miles from his or her assigned scidwdre walking to school or to a pick-up point osbu
stop would constitute a serious hazard due to wuddnidraffic or rail crossing, and adequate public
transportation is not available. A student’s pf®fguardian(s) may file a petition with the Board
requesting transportation due to the existences#rimus safety hazard. Free transportation seaici
vehicle adaptation is provided for a special edooastudent if included in the student’s individaed
educational program. Non-public school studentsl dbe transported in accordance with State law.
Homeless students shall be transported in accoedait the McKinney Homeless Assistance Act.

If a student is at a location within the Distriother than his or her residence, for child cargpses at

the time for transportation to and/or from schadbkt location may be considered for purposes of
determining the 1% miles from the school attendédnless the Superintendent or designee establishes
new routes, pick-up and drop-off locations for stu® in day care must be along the District’s ragul
routes. The District will not discriminate amongég of locations where day care is provided, wimely
include the premises of licensed providers, redalilhvomes, or neighbors’ homes.

Bus schedules and routes shall be determined b$uperintendent or designee and shall be alterlgd on
with the Superintendent or designee’s approval dinection. In setting the routes, the pick-up and
discharge points should be as safe for studemsssble.

No school employee may transport students in sclooprivate vehicles unless authorized by the
administration.

Every vehicle regularly used for the transportatdistudents must pass safety inspections in aaoced
with State law and lllinois Department of Transptidn regulations. The strobe light on a schod bu
may be illuminated any time a bus is bearing onmare students. The Superintendent shall implement
procedures in accordance with State law for acegmomment calls about school bus driving.

All contracts for charter bus services must conth@clause prescribed by State law regarding némi
background checks for bus drivers.

Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop aptkiment a pre-trip and post-trip inspection procedu
to ensure that the school bus driver: (1) testdviloeway radio and ensures that it is functionimgperly
before the bus is operated, and (2) walks to the oéthe bus before leaving the bus at the enehoh
route, work shift, or work day, to check the busdbildren or other passengers in the bus
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CROSS REF.: 4:170 (Safety), 5:100 (Staff Developnénl20 (Ethics), 5:280 (Educational

Support Personnel - Duties and Qualifications)46:(Education of Homeless
Children), 7:220 (Bus Conduct)

ADMIN. PROC.: 4:110-AP2 (Pre-Trip and Post-Trippestion; Bus Driving Comments), 4:170-AP3
(School Bus Safety Rules), 4:170-E3 (Emergency Badnformation for Students
Having Special Needs or Medical Conditions Who Réd@ool Buses), 6:140-AP
(Education of Homeless Children)

Adopted September 2010



Policy Service November 2009 — Quincy School Disttir2 4:120

Operational Services

Food Services

Good nutrition shall be promoted in the Distrigti®al programs and in other food and beveragestbat
sold to students during the school day. The Somerdent shall manage a food service program that
complies with this policy and is in alignment wiBithool Board policy 6:50¢chool Wellness. The type
and amounts of food and beverages sold to studefitse school and during the regular school day in
any school that participates in the School Bredak®asgram or the National School Lunch Programlshal
comply with any applicable mandates in the IllinSiste Board of Education’s School Food Service rul
and the federal rules implementing the Nationald®thunch Act and Child Nutrition Act.

The food service program shall restrict the saléootls of minimal nutritional value as defined It
U.S. Department of Agriculture in the food servazeas during meal periods. All revenue from tHe sa
of any food or beverages sold in competition wile School Breakfast Program or National School
Lunch Program to students in food service areamguhe meal period shall accrue to the nonprofit
school lunch program account.

LEGAL REF.: B. Russell National School Lunch Ac2 4.S.C. 81751 edeq
Child Nutrition Act of 1966, 42 U.S.C. 81771gsq
42 U.S.C. 81779, as implemented by 7 C.F.R. §210.11
105 ILCS 125/.
23 lll.LAdmin.Code Part 305, School Food Service.

CROSS REF.: 4:130 (Free and Reduced-Price Foodc8s)v6:50 (School Wellness)
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Operational Services

Free and Reduced-Price Food Services

Notice

The Superintendent shall be responsible for impigimg the District's free and reduced-price food
services policy and all applicable programs.

Eligibility Criteria and Selection of Children

A student’s eligibility for free and reduced-prideod services shall be determined by the income
eligibility guidelines, family-size income standardset annually by the U.S. Department of Agriaeltu
and distributed by the lllinois State Board of Ealtian.

Notification

At the beginning of each school year, by lettere tBistrict shall notify students and their
parents/guardians of: (1) eligibility requiremerits free and reduced-price food service; (2) the
application process; (3) the name and telephonebaumf a contact person for the program; and (4)
other information required by federal law. The &umtendent shall provide the same information (b
informational media, the local unemployment offi@nd any major area employers contemplating
layoffs; and (2) the District's website (if apmiale), all school newsletters, or students’ regigin
materials. Parents/guardians enrolling a child in the Distiactthe first time, any time during the school
year, shall receive the eligibility information.

Nondiscrimination Assurance

The District shall avoid publicly identifying stuaks receiving free or reduced-price meals and sizal
methods for collecting meal payments that prevéeniification of children receiving assistance.

Appeal

A family may appeal the District's decision to deay application for free and reduced-price food
services or to terminate such services as outlmedhe U.S. Department of Agriculture in 7 C.F.R.
§245.7, Determining Eligibility for Free and Reddderice Meals and Free Milk in Schools. The
Superintendent shall establish a hearing procefduradverse eligibility decisions and provide byilnaa
copy of them to the family. The District may alsge these procedures to challenge a child’s ccedinu
eligibility for free or reduced-price meals or milk

During an appeal, students previously receivingdf@ervice benefits shall not have their benefits
terminated. Students who were denied benefitd sbateceive benefits during the appeal.

The Superintendent shall keep on file for a pedbd years a record of any appeals made and thingea
record. The District shall also maintain accueatd complete records showing the data and methexdl us
to determine the number of eligible students sefueel and reduced-price food services. These dscor
shall be maintained for 3 years.

LEGAL REF.: U.S. Dept. of Agriculture, Food and Niibn Service, National School Lunch
Program, 7 C.F.R. Part 210.
U.S. Dept. of Agriculture, Food and Nutrition Seeji Determining Eligibility for Free
and Reduced-Price Meals and Free Milk in SchodaF/R. Part 245.
105 ILCS 125/ and 126/.
23 lll.Admin.Code §305.10 eeq
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Operational Services

Waiver of Student Fees

The Superintendent will recommend to the Schoolr8@aschedule of fees, if any, to be charged stsden
for the use of textbooks, consumable materialgaentricular activities, and other school studessst
Students must also pay for the loss of or damagehool books or other school-owned materials.

Fees for textbooks, other instructional materiafg] driver education are waived for students whetme
the eligibility criteria for a fee waiver as ded®d in this policy. In order that no student isidd
educational services or academic credit due tarthileility of parents/guardians to pay student feks,
Superintendent will recommend to the Board whicHitamhal fees, if any, the District will waive for
students who meet the eligibility criteria for feaiver. Students receiving a fee waiver are netngx
from charges for lost and damaged books, locksenadd, supplies, and equipment.

Notification

The Superintendent shall ensure that applicationdefe waivers are widely available and distributed
according to State law and ISBE rule and that @iowis for assisting parents/guardians in complétieg
application are available.

Eligibility Criteria

A student shall be eligible for a fee waiver whiea student currently lives in a household that méet
same income guidelines, with the same limits basetdousehold size, that are used for the fedegal fr
meals program.

The Superintendent or designee will give additicc@isideration where one or more of the following
factors are present:

* lliness in the family;

* Unusual expenses such as fire, flood, storm danege,

* Unemployment;

* Emergency situations;

* When one or more of the parents/guardians arevedah a work stoppage.

Verification

The Superintendent or designee shall establishoeeps for determining a student’s eligibility for a
waiver of fees in accordance with State law reguéets. The Superintendent or designee may require
family income verification at the time an individugpplies for a fee waiver and anytime thereafigr b
not more often than once every 60 calendar days. Siperintendent or designee shall not use any
information from this or any independent verificatiprocess to determine free or reduced-price meal
eligibility.

If a student receiving a fee waiver is found to ro@ longer eligible during the school year, the
Superintendent or designee shall notify the stusl@drent/guardian and charge the student a pobrate
amount based upon the number of school days remggimithe school year.

Determination and Appeal

Within 30 calendar days after the receipt of a warequest, the Superintendent or designee shilama
notice to the parent/guardian whenever a waivanagstjs denied. The denial notice shall includgthié
reason for the denial, (2) the process and timelioemaking an appeal, and (3) a statement tleat th
parent/guardian may reapply for a waiver any timeng) the school year if Policy

Service July 2010 — Quincy School District 172 4:140
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circumstances change. If the denial is appealedDtktrict shall follow the procedures for the fesion
of appeals as provided in the lllinois State Baafr&ducation rule on waiver of fees.

LEGAL REF.: 105 ILCS 5/10-20.13, 5/10-22.25 anogs1®.2.
23 lllLAdmin.Code 81.245 [may contain unenforceabtavisions].

CROSS REF.: 4:130 (Free and Reduced-Price Foodc8s)v
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Operational Services

Facility Management and Building Programs

The Superintendent shall manage the District'difees and grounds as well as facility constructam
building programs in accordance with the law, ttemdards set forth in this policy, and other aglile
School Board policies. The Superintendent or desigshall facilitate: (1) inspections of schoolsthy
Regional Superintendent and State Fire Marshaksigdee, and (2) review of plans and specifications
for future construction or alterations of a schdotequested by the relevant municipality, counfy (
applicable), or fire protection district.

Standards for Managing Buildings and Grounds

All District buildings and grounds shall be adegiymaintained in order to provide an appropriatde,

and energy efficient physical environment for léagrand teaching. The Superintendent or designalé sh
provide the Board with periodic reports on mainterea data and projected maintenance needs that
include cost analysis. Prior Board approval is edetbr all renovations or permanent alterations to
buildings or grounds when the total cost will ext&42,500, including the cost equivalent of staffet

This policy is not intended to discourage effodsrprove the appearance of buildings or grounds th
are consistent with the designated use of thoddibgs and grounds.

Standards for Green Cleaning

For each District school with 50 or more studetttg, Superintendent or designee shall establish and
supervise a green cleaning program that compli¢is the guidelines established by the lllinois Green
Government Coordinating Council.

Standards for Facility Construction and Buildin@éhams

As appropriate, the Board will authorize a compralive study to determine the need for facility
construction and expansion. On an annual basisStiperintendent or designee shall provide the Board
with projected facility needs, enrollment trendsd ather data impacting facility use. Board apprasa
needed for all new facility construction and expans

When making decisions pertaining to design andtecoction of school facilities, the Board will comfe
with members of the staff and community, the lli;&tate Board of Education, and educational and
architectural consultants, as it deems appropridte.Board’s facility goals are to:

1. Integrate facilities planning with other aspectplainning and goal-setting.

Base educational specifications for school building identifiable student needs.
Design buildings for sufficient flexibility to peritmew or modified programs.
Design buildings for maximum potential for commuynitse.

Meet or exceed all safety requirements.

L

Meet requirements on the accessibility of schoailifges to disabled persons as specified in State
and federal law.

7. Provide for low maintenance costs, energy efficgeand minimal environmental impact.

Naming Buildings and Facilities

Recognizing that the name for a school buildingilitst, or ground or field reflects on its publimage,
the Board's primary consideration will be to sel@etame that enhances the credibility and statutteeo
school or facility. Any request to name or renamexgisting facility should be submitted to the Bibar
When a facility is to be named or renamed, the ®&aesident will appoint
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a special committee to consider nominations and emakrecommendation, along with supporting
rationale, to the Board. The Board will make theafiselection. The Superintendent or designee may
name a room or designate some area on a schoopeny in honor of an individual or group that has
performed outstanding service to the school withusiig the process in this policy.

LEGAL REF.: 42 U.S.C. 812101 seq

20 ILCS 3130/, Green Buildings Act.

105 ILCS 5/10-20.46, 5/10-22.36, 5/17-2.11, 140d 2a30/.

410 ILCS 25/, Environmental Barriers Act.

820 ILCS 130/, Prevailing Wage Act.

23 llLAdmin.Code Part 151, School Construction geaon; Part 180, Health/Life
Safety Code for Public Schools; and Part 2800, ic@eaning for Elementary and
Secondary Schools.

71 lllLAdmin.Code Part 400, lllinois Accessibili§ode.

CROSS REF.: 2:150 (Committees), 2:170 (ProcuremieAtchitectural, Engineering, and Land

Surveying Services), 4:60 (Purchases and Contr&c#®) (Accommodating
Individuals with Disabilities)
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Operational Services

Environmental Quality of Buildings and Grounds

The Superintendent shall take all reasonable mesdor protect: (1) the safety of District personnel
students, and visitors on District premises froeksiassociated with hazardous materials and (2) the
environmental quality of the District's buildingsiéh grounds. Before pesticides are used on District
premises, the Superintendent or designee shallynatnployees and parents/guardians of students as
required by the Structural Pest Control Act, 22688235/, and the Lawn Care Products Application and
Notice Act, 415 ILCS 65/.

LEGAL REF.: 29 C.F.R. Part 1910.1030, as adoptedthwy Illinois Department of Labor, 56
ll.LAdmin.Code §350.300(c).
20 ILCS 3130/, Green Buildings Act.
105 ILCS 5/10-20.17a; 5/10-20.46; 135/; and 1404e@ Cleaning School Act.
225 ILCS 235/, Structural Pest Control Act.
415 ILCS 65/, Lawn Care Products Application andid¢oAct.
820 ILCS 255/, Toxic Substances Disclosure to Eggas Act.
23 lllLAdmin.Code 81.330, Hazardous Materials Tiragn
56 lll.LAdmin.Code Part 205, Toxic Substances Dsate To Employees.

CROSS REF.: 4:150 (Facility Management and Buildinggrams), 4:170 (Safety)

ADMIN. PROC.: 4:160-AP (Administrative ProcedurEnvironmental Quality of Buildings and
Grounds)
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Operational Services

Safety

Safety Program

All District operations, including the educatiorogram, shall be conducted in a manner that wilhyote
the safety of everyone on District property or &listrict event.

The Superintendent or designee shall develop ampdement a comprehensive safety and crisis plan
incorporating both avoidance and management guaieeli The comprehensive safety and crisis plah shal
specifically include provisions for: injury prevemt; bomb threats, weapons, and explosives on campu
school safety drill program; tornado protectiamstruction in safe bus riding practices; emergeaidy
post-crisis management; and, responding to medioargencies at an indoor and outdoor physical
fitness facility. During each academic year, eachool building that houses school children must
conduct a minimum of:

1. Three school evacuation drills,
2. One bus evacuation drill, and
3. One severe weather and shelter-in-place drill.

When contacted by the appropriate local law enfosrg agency with a request to conduct and
participate in a law enforcement drill, the Supenment or appropriate designee must conduct a law
enforcement drill during the academic year. Thwe éamforcement drill must be conducted according to
the District’'s comprehensive safety and crisis pdara it may be conducted on days and times that
students are not present in the building.

In the event of an emergency that threatens thetysaf any person or property, students and staff a
encouraged to use any available cellular telephone.

Convicted Child Sex Offender and Notification Laws

State law prohibits a child sex offender from bepngsent on school property or loitering within 566t
of school property when persons under the age aré&resent, unless the offender meets eithdreof t
following two exceptions:

1. The offender is a parent/guardian of a studenhdig the school and has notified the Building
Principal of his or her presence at the schootlierpurpose of: (i) attending a conference with
school personnel to discuss the progress of hiheor child academically or socially, (ii)
participating in child review conferences in whietaluation and placement decisions may be
made with respect to his or her child regardingcspesducation services, or (iii) attending
conferences to discuss other student issues caongenis or her child such as retention and
promotion; or

2. The offender received permission to be present ftben School Board, Superintendent, or
Superintendent’s designee. If permission is graritesl Superintendent or Board President shall
provide the details of the offender’'s upcomingtigithe Building Principal.

In all cases, the Superintendent, or designee whm certified employee, shall supervise a child sex
offender whenever the offender is in a child’s mity.

If a student is a sex offender, the Superintendedesignee shall develop guidelines for managiagh
her presence in school.

The Superintendent shall develop procedures fordis&ibution and use of information from law
enforcement officials under the Sex Offender ComityuNotification Law and the Child Murderer and
Violent Offender Against Youth Community Notificati Law. The Superintendent or designee
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shall serve as the District contact person for pseg of these laws. The Superintendent and Bgildin
Principal shall manage a process for schools tifyrtbie parents/guardians during school registratieat
information about sex offenders is available to plblic as provided in the Sex Offender Community
Notification Law. This notification must occur dinig school registration and at other times as the
Superintendent or Building Principal determinesisalle.

All contracts with the School District that may otve an employee or agent of the contractor hasimg
contact, direct or indirect, with a student, slealhtain the following:

The contractor shall not send to any school bujdin school property any employee or agent who
would be prohibited from being employed by the Bistdue to a conviction of a crime listed in 105

ILCS 5/10-21.9, or who is listed in the Statewidex ffender Registry or the Statewide Violent
Offender Against Youth Database. The contractoll sif#tain a fingerprint-based criminal history

records check before sending any employee or ageany school building or school property.

Additionally, at least quarterly, the contractoabtcheck if an employee or agent is listed on the
Statewide Sex Offender Registry or the Statewiddevit Offender Against Youth Database.

Unsafe School Choice Option

The unsafe school choice option allows studentfransfer to another District school or to a public
charter school within the District. The unsafe sattathoice option is available to:

1. All students attending a persistently dangerousaclas defined by State law and identified by
the lllinois State Board of Education.

2. Any student who is a victim of a violent crimindifense, as defined by 725 ILCS 120/3, that
occurred on school grounds during regular schootor during a school-sponsored event.

The Superintendent or designee shall develop puwesdo implement the unsafe school choice option.

Student Insurance

The Board shall annually designate a company ter affudent accident insurance coverage. The Board
does not endorse the plan nor recommend that gégaatdians secure the coverage, and any congract i
between the parents/guardians and the companye@tigharticipating in athletics, cheerleading, or
pompons must have school accident insurance utihesgparents/guardians state in writing that the
student is covered under a family health insurghas.

Emergency Closing

The Superintendent is authorized to close the dshimothe event of hazardous weather or other
emergencies that threaten the safety of studdaft§ nsembers, or school property.
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LEGAL REF 105 ILCS 5/10-20.28, 5/10-21.84.0-21.9, and 128/.
210 ILCS 74/.
625 ILCS 5/12-813.1.
720 ILCS 5/11-9.3.
730 ILCS 152/101 edeq

CROSS REF.: 5:30 (Hiring Process and Criteria)96:(Extracurricular and Co-Curricular
Activities), 6:250 (Community Resource Persons ¥allinteers), 7:220 (Bus
Conduct), 7:300 (Extracurricular Athletics), 8:30gjtors to and Conduct on School
Property), 8:100 (Relations with Other Organizagiand Agencies)

ADMIN. PROC.: 4:170-AP2 (Criminal Offender Notifitan Laws), 4:170-AP3 (School Bus Safety

Rules), 4:170-AP6 (Responding to Medical Emergen€iecurring at Physical
Fitness Facilities), 5:30-AP2 (Investigations)
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Operational Services

Pandemic Preparedness

The School Board recognizes that the District wlhy an essential role along with the local health
department and emergency management agencies taciimg the public’'s health and safety if an
influenza pandemic occurs. A pandemic influenza worldwide outbreak of a virus for which there is
little or no natural immunity and no vaccine; irspds quickly to people who have not been prewousl
exposed to the new virus.

To prepare the School District community for a pantet, the Superintendent or designee shall: érnle
and understand the roles that the federal, Statelagal government would play in an epidemic;f(Zn

a pandemic planning team consisting of appropridisrict personnel and community members to
identify priorities and oversee the development amglementation of a comprehensive pandemic
influenza school action plan; and (3) build awassnef the final plan among staff, students, and
community.

Emergency School Closing

In the case of a pandemic, any decision for an gemey school closing will be made by the
Superintendent in consultation with and, if necagsat the direction of the District’'s local health
department, emergency management agencies, anoakeg@iffice of Education.

LEGAL REF.: 105 ILCS 5/10-16.7 and 5/10-20.5.
115 ILCS 5/1 eseq

CROSS REF.: 1:20 (District Organization, Operatj@rgl Cooperative Agreements), 2:20 (Powers

and Duties of the School Board), 4:170 (Safety90{Release During School
Hours), 8:100 (Relations with Other Organizationd Agencies)

Adopted September 2010



