Grading Scale

A = 93-100%
B = 85-92% — /Ff/__\.\
C = 71-84% Q/ \ ‘
D = 60-70% \:;\6\
F = lessthan 60% == 9
Letter Cutoff Range Letter Cutoff Range
Grade Grade
A+ 98.5 99-100 C+ 81.5 82-84
A 94.5 95-98 C 74.5 75-81
A- 92.5 93-94 C- 70.5 71-74
B+ 90.5 91-92 D+ 67.5 68-70
B 86.5 87-90 D 62.5 63-67
B- 84.5 85-86 D- 59.5 60-62

g |
H I g h S C h O O I Non grade-weighted classes: 80% Performance — 20% Practice

Grade-weighted courses: 90% Performance — 10% Practice

What is in a grade?

Performance Practice

H an d b O O k Assessments of learning Assessments for learning
Tests/Quizzes Daily homework
Projects Quizzes to gauge understanding
Labs Pre-Assessments

2008-2009 Speeches/Papers/Essays



QUINCY HIGH SCHOOL

MANUAL OF INFORMATION
FOR
STUDENTS AND PARENTS

SCHOOL YEAR 2008-2009

Important Numbers to Remember

Attendance and Discipline Office...................... 223-5550
Athletic Office.......c.coviiiiii e, 224-3771
Guidance Office.......cooiii i 228-7169
Main OffiCe....c.oviiiiii e 224-3770, x127
MUSIC OFfiCE. .. .eve i e e, 224-3774
Quincy Area Vocational Technical Center Office.. 224-3775
Saturday School..................... 224-3770, x226, x345, x248

If you have any questions or concerns, please call.

This Student Handbook belongs to:

Name:

Address:

City: Zip:
Phone:

Student ID # Grade:

Please note that every effort has been made to ensure that all
information included in this planner is correct at the time of
publication. However the information is subject to change during
the year. For the latest updated information, please refer to the

online version of the handbook at: www.gps.org



Dear Students,

Whether you are a returning student, an incoming sophomore, or
a transfer student from another school, we would like to welcome you
to Quincy High School. At Quincy High School we take great pride in
our fine tradition of academic excellence and exceptional
extracurricular activities. It is important that all of our students be
successful and ready to meet the demands of life after graduation.
To help you meet these demands, we have a dedicated group of
teachers and staff ready to help you.

Our expectation for you is that you will accept the responsibility
of working hard, take pride in your school and community, and
respect the rights of others. Our Professional Learning Community is
part of our plan to better meet your needs in a nurturing environment.
It is important that we all work together (parents, students, and staff)
to help you become well educated and ready to meet life’s
challenges. Feel free to call us anytime. Have a great 2008-2009
school year.

Sincerely,
Terry J. Ellerman, Principal

Bill Sanders, Assistant Principal
Danielle Edgar, Assistant Principal
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QUINCY HIGH SCHOOL — BUILDING “G” and “H” — FIRST FLOOR

Fire Drill Plan
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SCHOOL COLORS

QUINCY HIGH SCHOOL SONGS

HAIL DEAR ALMA MATER

Hail! Dear Alma Mater
Praise we bring to thee
High aims e’er upholding
Truth and liberty
Hail to Quincy High School
Hail to White and Blue
Grand old Alma Mater
To you we'll be true

STAND UP AND CHEER

Stand up and cheer
Cheer loud and long for dear old High School
For today we raise
The White and Blue above all others.
Our sturdy band now is fighting
And we are sure to win the fray.
We've got the vim (we’ve got the vim)
For this is Quincy High school day.
Rah! Rah! Rah! (Repeat)

Blue and White
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TEST DATES FOR 2008-2009

A.C.T. Dates: S.A.T. Dates: Prairie State
September 13, 2008 October 4, 2008 Achievement Exam
October 25, 2008 November 1, 2008 April 22, 2009
December 13, 2008 December 6, 2008 PSAE - Day 1
February 7, 2009 January 24, 2009

April 4, 2009 March 14, 2009 April 23, 2009
June 13, 2009 May 2, 2009 PSAE - Day 2

June 6, 2009

Armed Services Vocational Aptitude Test
The ASVAB test is offered throughout the year and will be announced when
testing is available.

Consumer Education Test
The Consumer Education Test is offered twice a year, but students may only
take it once.

October 7, 2008 January 27, 2009

Preliminary Scholastic Aptitude Test/National Merit Scholar Test
October 15, 2008

Advanced Placement (AP) Tests

Week 1 Morning — 8 am Afternoon —12 pm
May 4, 2009........... Government & Politics: Government & Politics:
United States Comparative
French Language
May 5, 2009........... Computer Science A Statistics

Computer Science AB
Spanish Language

May 6, 2009........... Calculus AB Chinese Language & Culture
Calculus BC
May 7, 2009........... English Literature Japanese Lang. & Culture
German Language French Literature
May 8, 2009........... United States History European History
Studio Art (portfolios due)
Week 2 Morning — 8 am Afternoon —12 pm
May 11, 2009......... Biology Physics B
Music Theory Physics C: Mechanics
2 PM - Physics C: Electricity
& Magnetism
May 12, 2009......... Environmental Science Psychology
Chemistry
May 13, 2009......... Italian Lang. & Culture Art History
English Language
May 14, 2009......... Macroeconomics Microeconomics
World History
May 15, 2009......... Human Geography Latin Literature
Spanish Literature Latin: Vergil
13

QHS 2008-2009 CALENDAR
August 18 & 19 Quincy Teachers’ Institute
18 New Student/Sophomore Orientation
20.......... First Day School, 1/2 Day School, 1/2 Day Inservice
2 First Full Day of School
September L No School - Labor Day
D School Pictures — Sophomores/Juniors
O Advisory Meeting / PTA Meeting
L0 School Pictures — Seniors
5 PN "Meet The Teacher Night”
18 Homecoming Parade
1O Homecoming Game
20 Homecoming Dance
October L0 e Blood Drive
14 Advisory Meeting / PTA Meeting
17 1/2 Day School, 1/2 Day Teacher Inservice
L First Quarter Ends
18, s Octoberfest Parade & Field Competition
24 Halloween Dance
November 4o, QHS Parent/Teacher Conferences — Café 4-6 PM
T 1/2 Day School — Parent/Teacher Conferences
QHS - Classrooms 12-1:30 PM & Cafeteria 4-7 PM
T No School — Parent/Teacher Conferences
QHS - Classrooms 7:30-10:30 AM
-0 QHS Musical
17-19. i, Vision & Hearing Test
26 Early Dismissal — One Hour
27 No School - Thanksgiving Day
28 No School - Thanksgiving Vacation
December O Advisory Meeting / PTA Meeting
L. Vespers
1O Second Quarter Ends
19 Early Dismissal — One Hour
22 through 1/2/09.........ccccviinnnne. No School — Winter Break
January ST PPN School Resumes
18 Advisory Meeting / PTA Meeting
16, 1/2 Day School, 1/2 Day Teacher Inservice
19 No School - Martin Luther King Birthday
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February B No School — Parent/Teacher Conferences
10 Advisory Meeting / PTA Meeting

10-20 s QHS Winter Play

16 e No School — Presidents’ Day

2T Sadie Hawkins Dance

March L Mr. QHS Pageant
10 Advisory Meeting / PTA Meeting

R PPN Third Quarter Ends
LA Showcase of Excellence

20 Morp Dance

27 No School, Teacher Institute

April 14 QHS New Faces Variety Show
B Early Dismissal - One Hour

-1 e No School - Spring Break
T4 School Resumes
14, Advisory Meeting / PTA Meeting

24, 1/2 Day School, 1/2 Day Teacher Inservice

2 Prom Dance

20 Awards Night

May/June T=9 QHS Spring Play
12, Advisory Meeting / PTA Meeting

16 Junior / Senior Reception
P QHS Pops Concert

25 No School - Memorial Day

28 Baccalaureate

29 No School for Students - Teacher Institute/Work Day

20 Graduation

B/L/09......i it Last Day of School

2008-2009 QHS PTA OFFICERS

PRESIDENT ....coiiiiiiiiiiiee e Kerry Dickerson..............c.cocoo... 222-4841
1% VICE-PRESIDENT .......ceeeena. Cindy Helmer............coooeeveenennns 222-3331
2" VICE-PRESIDENT .......oeeevenn... Gina Nottingham....................... 224-7106
SECRETARY ..., Lynne Ohnemus..............c......... 222-4075
TREASURER.........ccioiiiiii s Jeann MOrrison..........cccevenunnnn. 434-8703
QHS FACULTY LIAISON................. Peggy Pryor........ccoovviiie 224-3770

Please consider joining QHS PTA this year. Join the partnership that works for
all students, both in Quincy and around the country. Dues are only $5.00.
Meetings are usually held the second Tuesday of the month from 5:00-6:00 p.m.
in the QHS Teachers’ Cafeteria. (subject to change)
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PART | - GENERAL INFORMATION

ENTERING THE BUILDING:

As students enter the building they must display their student ID and walk
through a metal detector. Personal items such as backpacks, purses, sportbags,
etc. may be searched. (See Search & Seizure Policy on page 54)

STUDENT ID’S:

Each student will be provided a photo ID card and break-away lanyard or ID
clip. The ID card must be visible on the student’s person at all times during
school hours. The ID will be used for identification purposes, as well as for
cafeteria access. Replacement ID will cost $3.00. When a student is withdrawn,
he/she must surrender the ID card to their counselor. Only QHS provided or
sold break-away lanyards can be used.

CAFETERIA AND ID’'S:

The Cafeteria is open for breakfast from 7:00 a.m. to 7:25 a.m. daily and
from 10:27 a.m. until 12:41 p.m. for lunch. Students should remain in the
cafeteria during lunch. Students are not to go to classroom areas during their
lunch period without a pass from a teacher. Weather permitting; students may
use the south mall during the lunch period. Students are NOT to take food or
drinks to the hallway or classroom.

All food and drink must be consumed in the cafeteria or in the outside south
mall. No food or drink may be brought into the building from the outside. Fast
food containers must be disposed of when students enter the building. Each
student is responsible for his or her own litter; each student is to clean up his/her
own area. If there are spills, see a custodian for help.

A computerized meal system is in place in the QHS Cafeteria! The
students scan their ID card for their meal. Each student will have an account that
parents can deposit money into. Students may deposit money into their account
in the morning before breakfast. Locked boxes are also available for students to
drop off a check. Cashiers will also accept money during the meals, either for
purchase or for deposit. It is also possible to pay via the internet by check or
credit card. Find out how on Quincy Public School's website: www.gps.org and
click on the reference to School Lunches.

Applications for the National School Lunch and School Breakfast Program
are always available in the QHS Main Office or Board of Education.

TIME SCHEDULE FOR THE DAY:
Classes are 47 minutes in length with five-minute breaks between classes
for passing. The school day begins at 7:30 a.m. and runs until 2:25 p.m.

EDUCATIONAL FEES:

Please pay educational fees at the beginning of the school year or as soon
as possible. Make checks payable to: Quincy High School.

It is possible to have your educational fees reduced by half or waived by
filling out the National School Lunch and School Breakfast Program application.
Forms are available in the QHS Main Office or the Board of Education.
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CLOSED CAMPUS:

Quincy High School has the policy of a closed campus. After students
arrive at school in the morning, they are not normally excused to leave until the
end of the day.

OFF LIMITS AREAS:

Some areas around QHS campus are off limits to QHS students. Students
who park on streets in neighboring subdivisions should not cut through
neighbors’ yards to get to school. That is trespassing and may be dealt with by
local law enforcement agencies as well as the school. The area of the Tangerine
Bowl property adjoining the QHS campus is off limits to QHS students from 7:00
a.m. to 3:00 p.m. Students are not to loiter on the Tangerine Bowl property
during those hours. Students are not to be on the north side of Maine Street or
to gather on the corner of 33" and Maine.

TELEPHONES:

Classroom telephones are for faculty use only. A pay phone is located
outside by the canopy. The main office phone is available to students for
personal calls before and after school. This telephone SHOULD NOT BE USED
during class unless the student has a corridor pass for telephone use.

All personal calls coming into the school for students will be referred to the
deans’ office. Such calls MUST be urgent and from a parent or employer.
Otherwise, no message will be relayed to the student.

LIBRARY:

The library will be open at 7:00 a.m. and remain open until 3:30 p.m. each
day. Using the library is a privilege. Please come with a purpose. Work quietly
without disturbing others. If you need help, please ask. Students will not be able
to use the library during their lunch without the consent of the librarian.

Students who choose to bring backpacks, gym bags, etc. to the library
should realize that the librarian has the right to inspect those items when they
leave. Any students who are unwilling to cooperate with this inspection
should leave their packs or bags in their locker.

PHYSICAL EDUCATION:

All students are required to take physical education by the State of lllinois,
except when enrolled in Health or Driver Education or excused by local policy.

Only combination locks sold by the P.E. department are to be used. The
P.E. lock costs $5 each and are kept by the students for all three high school
years. Each student should keep his/her locker locked at all times and his/her
combination secret.

A student must dress out daily for physical education class in required
Quincy High School attire. Required P.E. t-shirts will be sold by the P.E.
department at a cost of 2 for $7. Students must wear appropriate shorts or sweat
pants and one of the QHS P.E. t-shirts to be considered dressed out. Socks and
gym shoes are required. No street clothes or street shoes are allowed.
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LOCKERS:

“A student’s locker is the property of the school and must be used for the
purposes intended: a storage area for books, school supplies, and outdoor
garments. Students should be advised that lockers may be searched by school
officials at any time, with or without the students’ knowledge or consent.”

STUDENTS & SCHOOL RIGHTS & RESPONSIBILITIES
-lllinois Office of Education

Students should use only the locker assigned to them. DO NOT SHARE
LOCKERS! DO NOT CHANGE LOCKERS WITHOUT PERMISSION; DO NOT
PRE-SET YOUR LOCK.

» Students should keep their locker locked at all times and their
combinations secret.

» Do not let other students watch while working your combination.

» Do not work the combination ahead of time so that it is only necessary
to pull up on the lock and open it.

»  After shutting the locker, spin the lock dial at least one complete circle
and test the locker to see that it is locked.

» Any locker theft should be reported to the deans’ office as soon as
possible.

» Students are responsible for all items kept in the lockers assigned to
them. The school cannot assume responsibility for lost or stolen books
and personal items.

» Items attached to the outside of lockers will be taken down after two
days.

LOCKER SEARCHES:

All school property, including, but not limited to, desks and lockers, is
owned and controlled by the school district and may be searched by school
authorities at any time. School authorities are authorized to conduct area-wide
general administrative inspections of school property (e.g., searches of student
lockers) without notice to or consent of the student and without a search warrant.
The school district participates in a program with law enforcement officials which
provides for unannounced dog searches of student lockers for illegal materials.
Students should have absolutely no expectation whatsoever of privacy for
student lockers. (See Search & Seizure Policy on page 54)

SEEING YOUR COUNSELOR:

Students are free to see their counselor before or after school, during study
hall, or by appointment. Students may indicate to the secretary in the guidance
office that they will need an appointment with their counselor. Students will need
a pass from the secretary, or the counselor will send for the student.

CHILD LABOR PERMITS:

Applications for child labor permits may be obtained in the Main Office.
Students under sixteen (16) years of age must have satisfactory grade average
in order to be eligible.
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CARE OF BUILDING AND GROUNDS:

Every pupil should demonstrate an interest and pride in the cleanliness and
appearance of our school and grounds. Our custodial staff and teachers work
hard to keep our school clean, but they cannot do this work alone. By working
together, we can keep our school clean.

TRANSPORTATION RULES — BUSES:

The school bus transportation service is provided by the Quincy Public
School System for students who live one and one-half miles or more from school.

Regulations for acceptable student conduct are in the interest of student
safety. The school bus and bus stop areas are regarded as an extension of the
school environment and students are expected to maintain the same standards
of behavior as are appropriate in other school environments. A student who
misbehaves on the school bus is subject to 1-10 days suspension in or out of
school and/or suspension from riding the bus temporarily or for the rest of the
school term.

HALL PASSES AND HALL CONDUCT:
Corridor passes and ID’s are required of all students in the hall while
classes are in session and must be shown when requested by adult personnel.

RESTROOM USE:
Students using restrooms during class MUST have a corridor pass. No
loitering is permitted in restrooms.

TEXTBOOKS:

It is the responsibility of the students to keep textbooks in the same physical
condition as when they were distributed. At the end of the year, students are
expected to return the same book they were issued at the beginning of the year.

Students should write their name, the teacher’'s name, and the year of use
inside the book’s cover. Lost and found books should be returned to the main
office or the teacher. Books lost or damaged during the year will be paid for in
the Main Office and students will be given a receipt. Students will then be issued
another textbook. Textbook debts must be cleared by the end of the current
school year.

TEXTBOOK LOAN PROGRAM:

The lllinois State Board of Education’s Textbook Loan Program provides
funding to Quincy Public Schools for the purchase of secular textbooks and other
educational materials for student use. In all likelihood, all students will at some
time have the opportunity to use these textbooks/materials. The parent/guardian
signature on the Parent/Guardian Permission Sheet indicates that the
parent/guardian is requesting the loan of these secular textbooks and
educational materials for use by their student. This Textbook Loan Program
request is required by the lllinois School Code, Section 5/18-17.
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BICYCLES:
Bicycle racks are located in front of the auditorium for storage of bicycles
during school hours.

VALUABLES BROUGHT TO SCHOOL: (Example: collector’s items)

A student should not bring valuables or excessive amounts of money to
school at any time. |If it is absolutely necessary to bring anything of value, it
should be checked in the main office or deans’ office until needed.

Students are not to carry, listen, or use iPods, MP3 or CD players in the
halls, class, or cafeteria. Leave these items at home. Students may be asked to
store these items in the attendance office to be picked up at a later time.

Violators of these guidelines are subject to disciplinary consequences.

LOST AND FOUND:
A lost and found center is located in the main office and custodial area.

STUDENT PARKING AND DRIVING REGULATIONS:

Students are encouraged to use school buses or public transportation.
The rules of safe, defensive driving must apply when entering, departing, and
driving in the school’s parking lots. Parking on school property is a privilege, not
aright.

Seniors will be sold stickers at a cost of $40 for the Quincy High School lot
based on the student-developed parking formula. Juniors and sophomores will
be sold stickers for the Flinn Stadium Lot at a cost of $30. The QHS lot at the
high school is humbered and the numbered space corresponds to the number on
the parking sticker. There are no numbered spaces at the Flinn Stadium Lot.
Parking stickers must be displayed on the lower right front windshield
(passenger’s side) of a car or where visible on a motorcycle. Transportation
between Flinn and QHS is provided by an hourly shuttle bus.

Students wanting to purchase a parking permit will be provided with
guidelines for the parking lot. These must be read before students purchase the
permit. Students parking on the QHS lot are NOT ALLOWED TO BACK INTO
STALLS. Cars illegally parked on QHS property will be ticketed and then towed.

There is no student parking around the Vocational Center. Students having
their cars worked on in a shop class must obtain written permission from the
director of the vocational school to park their car in the vocational lot. Students
who park in the vocational lot without permission are subject to fines and/or
suspension or revocation of their parking permit. Repeat offenders are subject to
having their cars towed at their expense.

School officials’ right to search, given reasonable suspicion, extends to
vehicles parked on school property. (See Search and Seizure page 54)

Parking privileges are contingent on acceptable attendance, academic and
behavioral performance. Failure to maintain the appropriate academic status or
failure to behave in an acceptable manner may result in the loss of a student’s
parking privilege. Student parking permits are non-transferable. Purchasing a
sticker from another student does not entitle a student to a reserved spot on the
QHS lot.
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VEHICLE SEARCHES:

Motor vehicles parked upon school property are subject to search by school
authorities without notice or consent of the student and without a search warrant.
The school district participates in a program with law enforcement officials, which
provides for unannounced dog searches for illegal materials in motor vehicles
parked on school property. Students should have absolutely no expectation
whatsoever of privacy of motor vehicles parked on school property. (See
Search and Seizure Policy on page 54)

POLICE LIAISON PROGRAM:

A member of the police department has been assigned to work full-time at
Quincy High School. The primary purposes of the presence of a plain-clothes
police officer are:

» The promotion of better understanding between students and the police.

He will be available to give informational talks to classes on such topics
as students’ rights and responsibilities under the law, and law
enforcement careers. Through both formal presentations and informal
discussions he will help students become more knowledgeable about
the law and their responsibilities to society.

» The prevention and investigation of delinquent behavior both in and out
of school. He will be on campus while school is in session and will work
closely with administrators, counselors, deans, and teachers in dealing
with delinquent behavior. He will, on occasion, conduct interviews and
investigate incidents involving high school students.

» The protection of the rights of the entire student body and the
community in general.

ACCIDENTS:

Every accident in the school building, on school grounds, at a practice
session, or at any extra curricular event sponsored by the school must be
reported to the person in charge and to the school office.

SCHOOL-SPONSORED TRIPS:

When the school provides transportation to and from events and contests,
students are required to travel both ways under school supervision unless other
arrangements are made in writing between supervisor and parents. All school
rules are in effect during the duration of school sponsored trips. All parent-
permission forms and medical forms must be filled out and returned to the
sponsor and on file with an administrator.

Supervised school bus transportation is used for all participants in school
activities whenever feasible. In a situation where small groups of participants
must travel by car to contest centers, a coach or supervisor, parents of students,
or other adults must assume the responsibility of driving the car or cars. The
parents must fill out a special form if they transport students to a contest. This
form can be picked up from the athletic office.
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INTERSCHOLASTIC ATHLETICS:

Interscholastic athletics at QHS are part of the total educational program
and contribute to the development of desirable learning habits, knowledge, skill,
and emotional patterns. Our athletic program is governed by the rules and
regulations established by the lllinois High School Athletic Association. The
basic rule to determine eligibility is: Students must have completed and passed
four (4) semester courses of work the previous semester of school to be eligible
for the following semester. They must maintain good standing by passing 4
courses at all times during the season in which they are participating.

No Pass/No Play Process:
Students Earning “F” In Season...
1. Counselor will arrange conference
2. Student will be ineligible if not passing four (4) classes (IHSA)
3. Student may become ineligible if grade is not raised.
4. Semester F: Student ineligible the next semester until grade in
that course is raised to C-. If an elective, the course that replaces
it is raised to a C-.
Student Earns “D”, Out-Of-Season “F” or Working Significantly Below
Ability...
Determine if grade is appropriate for student:
1. Check with counselor
2. Appropriate grade means working at the right level and not likely to
drop to an “F”
If grade is inappropriate:
1. The counselor will arrange a parent conference or make parent
contact.
2. Student may become ineligible if grade is not raised.
3. Semester F: Student ineligible the next semester until grade in
that course is raised to C-. If an elective, the course that replaces
it is raised to a C-.

PHYSICAL EXAMS:

Transfer students from other lllinois schools should have copies of their
ninth grade physicals. Transfer students from out of state should have copies of
their physical exams done within one year of transfer, if the health form is
comparable to lllinois requirements. If they do not have this, a physical exam is
required.

NURSE AND PHYSICAL EXCUSES JUST FOR P.E. CLASS:

If a students needs to be excused for one day from P.E. class due to illness
or injury, he/she should bring with him/her a written note from his/her
parent/guardian authorizing this action. This note should be taken directly to the
nurse’s office instead of to class. The nurse will send a card back to the teacher
with the student, which will excuse the student for one day of P.E.

To be excused from P.E. class 2 to 5 days a student must bring a written
statement from his/her parent and/or doctor’s verification to the nurse’s office for
approval to miss class prior to that day. The nurse will send a card back to the
teacher with the student, which will indicate temporary excused absence.
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To be excused from P.E. class for more than 5 days a student is required to
have a written medical excuse from the attending physician, which must be filed
with the nurse’s office.

HEALTH SERVICE:
» The nurse is on duty from 7:15 a.m. until 2:45 p.m.
» The nurse’s office is located in room E125.

Any student who has medication prescribed by a physician, which needs to
be taken during school hours, must follow the policy of the school district. Prior
to medication being administered to any student in the Quincy Public Schools, an
Authorization for Administration of Medication form must be completed and
returned to the nurse. This form must be completed in detail to comply with
lllinois Office of Education and lllinois Department of Public Health guidelines.
Forms are available in the main office and nurse’s office.

Medication must be brought to the school in a container appropriately
labeled by the pharmacy or physician including the name of the medication and
the dosage. If there is a change in a student's dosage, a new authorization is
required. Parents must notify the nurse when medication is discontinued.

Nonprescription medication must come in the original container along with
the completed authorization form indicting the amount and frequency of
medication to be given. Nonprescription medication will not be given at school
without an Authorization for Administration of Medication form signed by the
physician and parent.

Medication will be dispensed only by the school nurse/health aide or
authorized school personnel. Students are not to carry medication or keep it in a
locker for themselves or other students. Immediately upon arriving at school, the
student must check the medication in with the nurse. Except in extreme
situations, it is the student’s responsibility to go to the nurse’s office to take
medication.

Any student who is injured on school premises should report to the nurse
immediately.

Any student requesting permission to leave the school because of illness
should report to the nurse. If a student becomes ill and the nurse’s office is not
open, the student should report to the deans’ office.

IMMUNIZATION STATUS REQUIRED FOR QHS STUDENTS:

Certain immunizations are required by lllinois law. Public school students
must have these immunizations to attend school. Please note the following and
be sure the nurse has a record of your compliance.

POLIO:

The student must have received three or more doses of polio vaccine
administered at the appropriate age, with the last dose being a booster and
having been received on or after the 4™ birthday.

RUBELLA (3 day measles):

The student must show proof of receiving at least 1 dose of rubella vaccine
at 12 months of age or older. Proof of disease is not acceptable unless
laboratory evidence of rubella immunity is presented.
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DIPTHERIA-TETANUS-PERTUSSIS (DPT & TD):

1. The student must have received four or more doses of DTP, DTaP or Td,
administered at the appropriate age, with the last dose being a booster and
received on or after the 4™ birthday.

2. If 10 years have elapsed since the last booster, an additional Td booster is
required.

MUMPS:
The student must have received mumps vaccination at 12 months of age or
later or had the disease diagnosed by a physician.

MEASLES (Rubeola):

The student must show evidence of having received two doses of live
measles virus vaccine, the first dose at 12 months of age or older and the second
dose no less than 1 month after the first, had physician diagnosed disease, or
laboratory evidence of measles immunity.

HEPATITIS B:

The student must have received 3 doses. There must be an interval of at
least 4 weeks between the first and second dose, and an interval of at least 2
months between the second and third dose.

SEX EDUCATION CURRICULUM:

The School Board Policy 625.10 Curriculum-Sex Education and Family Life
provides in part:

...No pupil shall be required to take or participate in any class or course in
comprehensive sex education if his parent or guardian submits written objection
thereto, and refusal to take or participate in such course or program shall not be
reason for suspension or expulsion of such pupil. Each class or course in
comprehensive sex education offered in any grades six through twelve shall
include instruction on the prevention, transmission, and spread of AIDS. Nothing
in this section prohibits instruction in sanitation, hygiene, or traditional courses in
biology...

...It is the policy of the Board of Education to provide course of instruction
designed to promote wholesome and comprehensive understanding of the
emotional, psychological, hygienic and social responsibility aspects of family life.
Such courses of instruction shall include the teaching of the alternatives to
abortion, appropriate to the various grade levels; and such courses of instruction
on the prevention, transmissions, and the spread of AIDS. However, no pupil
shall be required to take or participate in such course or program shall not be
reason for suspension or expulsion of such pupil...

SEX EQUITY:

No student shall, on the basis of sex, be denied equal access to programs,
activities, services, or benefits or be limited in the exercise of any right, privilege,
advantage, or denied equal access to educational and extracurricular programs
and activities. Any student may file a sex equity complaint by contacting his/her
principal or the Secretary of the Board of Education (223-8700).
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INTERNET ACCESS:

All students will be allowed access to the Internet (and therefore subject to
rules and regulations surrounding Internet usage) UNLESS a parent or guardian
of the student files a written request with the principal that his/her student be
denied Internet access. All users are responsible to know the rules and any
changes in the rules. Inappropriate use of the Internet may result in a range of
disciplinary action up to and including expulsion.

ASBESTOS:

The following information is provided in accordance with the Asbestos
Hazard Emergency Response Act (AHERA) and the Board of Education of the
District. This notification has the intent to inform workers, building occupants,
and their legal guardians of activities related to asbestos containing materials in
the schools. Copies of the inspection reports and the management plans are
available for inspection during normal office hours in each school in the district
and at the district office. Periodic surveillance is conducted at least every 6
months as long as asbestos materials remain in the building(s).

The District will continue its efforts to maintain all remaining asbestos
containing materials in an intact state and undamaged condition. School
maintenance and custodial personnel have received the required asbestos
awareness training.

GRIEVANCE / COMPLAINT PROCEDURES:

1. The student or the parents should discuss the matter with the person or
persons directly responsible for the grievance.

2. If no satisfaction is attained, the matter should be directed to the
building or school principal.

3. “If the matter is still not resolved, the student or parents may contact the
Secretary of the Board of Education at 223-8700 to access the district
Uniform Grievance Procedure.

AMERICANS WITH DISABILITIES ACT:

The Quincy Public School District #172 does not discriminate on the basis
of the disability in admission to, access to or operations of its programs.

This notice is provided by Title Il of the Americans with Disabilities Act
1990. Questions, concerns, complaints, or requests for additional information
regarding the ADA may be forwarded to the District's designated ADA
compliance coordinator.

Title: Director of Special Education
Office Address: 1444 Maine St., Quincy IL 62301
Phone #: Voice or TDD 217/223-8700

Days/Hours Available: Monday-Friday 7:00 a.m.-4:30 p.m.
Individuals who need auxiliary aids for effective communication in programs
and services of the Public Schools are invited to make their needs and
preferences known to the ADA Compliance Coordinator. This notice can be
made in large print, on audiotape and in Braille from the ADA Compliance
Coordinator.
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STUDENT SURVEYS:

The Board Policy No. 748 Survey of Students provides in part: Accordingly,
it is the policy of the Board of Education that no survey shall be given to students
unless the Board of Education has approved such participation. Such approval
will normally be based upon Board committee recommendation, but may be
based upon recommendation of the Superintendent or other entity as the Board
of Education deems appropriate.

When approving a survey, the Board of Education shall designate the
conditions of the survey, to wit (a) parental consent required; (b) parent may opt
out student. Notice of opt-out may be given to parent by delivery of notice to
student for delivery to parent...

VIDEOCASSETTES / CD’S USED IN INSTRUCTION:

District 172 Administrative Procedure on Videocassettes Part Il provides in
part: Videocassettes used in the instruction of students should be carefully
selected to ensure that they are of high quality. All videotapes should be
previewed by the teacher prior to use in classroom instruction. Use of a
videocassette must be for the purpose of teaching an instructional objective from
the course curriculum and not for the purpose of entertainment.

On rare occasions, when a teacher wishes to use an R-rated videocassette,
the teacher must:

Send home a parent permission letter one week prior to the viewing.
Include same information in the parent letter as was included in the written
request to the principal. Do not use an opt-out procedure for parent permissions.
There must be a signed permission slip returned to the teacher prior to the
student’s viewing of the videocassette (opt in)...
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CODE OF CONDUCT FOR EXTRA CURRICULAR ACTIVITIES:

Introduction:

Participation in extra-curricular activities is a privilege — not a right.
The constitution and laws of this state and country guarantee students the
right to an education. That right to an education cannot be taken away
without due process of law. Due process protection does not apply to
privileges.

The Rules:
The Quincy Public Schools expect students who participate in extra-
curricular activities at all times (365 days a year):

a. To conduct themselves as young ladies and young gentlemen:

b. To conduct themselves in a manner to reflect favorably upon the
Quincy Public Schools and the Quincy community;

c. To be role models for their peers and younger students;

d. To adhere to all rules set forth in the student handbook and
those adopted by the coach/sponsor;

e. To refrain from the use of tobacco, alcohol, and drugs;
understanding the serious adverse legal and health implications
of each and recognizing that legally drug violations are more
serious than alcohol and alcohol more serious than tobacco;

f.  To comply with the laws of our community, state and nation.

Violations:

Any conduct in violation of those rules shall subject the participant to
a range of consequences from reprimand to exclusion from extra-
curricular activities.

The Process:

The coach/sponsor shall make a recommendation of penalty to the
principal who shall, after affording the student and his/her parents the
opportunity to be heard, render a decision on the penalty.

The principal shall endeavor to foster some reasonable uniformity of
penalty among all activities.

The decision of the principal may be reviewed by the
superintendent, as the superintendent deems appropriate.

The decision of the superintendent may be reviewed by the Board of
Education, as it deems appropriate. The decision of the Board of
Education is final, including the decision of the Board of Education not to
review the decision of the superintendent.
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WHSA

linois High School Association

{For 2008-09 School Term)
(Revised 3/15/08)

Key Provisions Regarding THSA Rules

Eligibility Rules

When you become a member of an
interscholastic team at your high school,
you will find that both your school and
the THS A will have rules you must follow
in order to be eligible for interscholastic
participation. The THSA’s rules have
been adopted by the high schools which
are members of THSA as part of the
Association’s constitution and by-laws.
They must be followed as minimum
standards for all interscholastic athletic
competition in any member high school.
Your high school may have additional
requirements, but they may not be less
stringent than these statewide minimums.
The principal/official representative of
vour school is responsible to see that only
eligible students represent the school in
interscholastic competition. Any guestion
concerning your eligibility should be
referred to vour principal/official
representative, who has a complete copy
of all THSA eligibility rules, including the
Association’s due process procedure.
Only the IHSA Executive Director is
authorized to make formal rulings on
eligibility, so if your principal/official
representative has questions or wishes
assistance in answering your guestions,
the principal/official representative
should contact the THSA Office.
Information contained here highlights
only the most important features of the
THSA by-laws regarding interscholastic
eligibility. It is designed to make you
aware of major requirements you must
meet to be eligible to compete in
interscholastic  competition. The
information here is only a general
description of major by-law provisions
and does not contain the statement of the
by-laws in their entirety. You can review
the by-laws at www ihsa.org.

You may lose eligibility for
interscholastic competition if you are not
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in compliance with THSA by-laws.
Remember, if you have any questions
regarding THSA rules, please contact
your principal/official representative.

Attendance

You may represent only the school you
attend. Participation on a cooperative
team of which your school is a member
is acceptable.

You must be enrolled and attending
classes in your high school no later than
the beginning of the 11th school day of
the semester.

If you attend school for ten (10) or more
days during any one semester, it will
count as one of the eight (8) semesters of
high school attendance during which you
may possibly have eligibility.

If you have a lapse in school connection
for ten (10) or more consecutive school
days during a semester, you are subject
to ineligibility for the rest of the
semester. The specific terms of your
extended absence must be reviewed by
the Executive Director to determine if it
is “lapse in school connection™ or not.

Scholastic Standing

You must pass twenty (20) credit hours
of high school work per week.
Generally, twenty (20) credit hours is the
equivalent of four (4) 5 credit courses
(two full credits).

You must have passed and received
credit toward graduation for twenty (20)
credit hours of high school work for the
entire previous semester to be eligible at
all during the ensuing semester.

Residence

Your eligibility is dependent on the
location of the residence where you live
full time with your parents, parent who
has been assigned custody by the court,
or court appointed legal guardian.

You may be eligible if you are entering
high school as a freshman and:

You attend the public high school in the
district in which you live full time with
both of your parents, custodial parent or
court appointed guardian, or

You have paid tuition to attend a public
school for a minimum of 7th and 8th
grades in a district other than the one
where you live with vour parents,
custodial parent or court appointed
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guardian and you continue to pay tuition
as a high school student in that same
district; or

You attend a private/parochial school
located within the boundaries of the
public school district where you live with
your parents, custodial parent or court
appointed guardian: or

You attend a private/parochial high
school  and  have attended a
private/parochial school for 7th and 8th
grades, or for any four (4) grades from
kindergarten through eighth grades: or
You attend the private/parochial high
school which one or both of your parents
attended; or

You attend a private/parochial high
school located within a thirty (30) mile
radius of the residence where you live
with your parents, custodial parent or
court appointed guardian.

Transfer
In all transfer cases, both the principal of
the school from which you transfer and
the principal of the school into which
you transfer must concur with the
transfer in writing on a form provided by
the THSA Office. You cannot be eligible
when you transfer until this form is
Sfully executed and on file in the school
office.
If you transfer after classes begin for the
current school term, you will definitely
be ineligible for thirty days from the date
you start attending classes at the new
high school. In addition, you will be
ineligible for that entire school term in
any sport in which you engaged in any
team activity, including but not limited
to tryouts, drills, physical practice
sessions, team meetings, playing in a
contest, ete. at the school from which
you transferred. For example, if you
were out for cross country at the school
from which you transfer and transfer
after classes have started for the school
term, you will be ineligible for cross
country that entire school term at the
new school.
If you transfer attendance from one high
school to another high school, you will
be ineligible unless:
1. Your transfer is in conjunction with a
change in residence by both you and
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your parents, custodial parent or
court appointed guardian from one
public school district to a different
public school district;
Your transfer is between high
schools within a public school
district and both you and your
parents, custodial parent or court
appointed guardian change residence
to the district attendance area for the
school to which you transfer;

3. Your transfer is  from a
private/parochial school to your
home public high school, you are
entering a public high school for the
first time, and the principals of both
your former and the new school
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concur with your transfer;

4. Your transfer is from one
private/parochial school to another
private/parochial school located
within a thirty (30) mile radius of the
residence where you live with your
parents, custodial parent or court
appointed guardian, you are changing
high schools for the first time, and
the principals of both your former
and the new school concur with your
transfer;

5. Your parents are divorced or legally
separated; you transfer to a new
school in conjunction with a
modification or other change in legal
custody between your parents by
action of a judge; and required court
documents are on file at the school
into which you transfer;

If you transfer in conjunction with a
change in legal guardianship, a ruling on
your eligibility must be obtained from
the THSA Office.
If you transfer attendance from one
school to another while you are ineligible
for any reason, the period of ineligibility
imposed prior to your transfer or the
period of ineligibility that would have
been imposed had you stayed at the
school, will be enforced at the school to
which you transfer, even if you are
otherwise in compliance with the by-
laws.

Any guestions about your eligibility in

any of these instances must be resolved

by a formal ruling from the THSA

Executive Director.
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In all other transfer situations, a ruling by
the THSA Executive Director is necessary
to determine your eligibility. This ruling
must be obtained in writing by the
principal/official representative of the
school into which you transfer before you
participate in an interscholastic athletic
contest.

Age

You will become ineligible on the date
you become twenty (20) years of age,
unless your twentieth (20th) birthday
occurs during a sport season. In that
case, you will become ineligible in regard
to age at the beginning of the sport
season during which your twentieth
(20th) birthday occurs.

Physical Examination

You must annually have placed on file
with your principal/official representative
a certificate of physical fitness, signed by
a licensed physician, physician’s assistant
or nurse practioner in order to practice or
participate. Your physical examination
each year is good for only one (1) year
from the date of the exam. The
physician’s report must be on file with
your high school principal/official
representative.

Amateur Status

If you win or place in actual competition,
you may accept a medal or trophy for
that accomplishment, without limit to its
cost. Your school may provide THSA
state champions with championship
rings/mementoes.

For participating in competition in an
interscholastic sport, or for athletic
honors or recognition in a sport, you may
receive any type of award (except cash,
check or legal tender) that does not
exceed $75 fair market value. There is no
limitation on the value of your school
letter.

The amateur rule does not prohibit you
from being paid to referee, receiving pay
for teaching lessons or coaching in a little
kids league, etc. It only applies to your
own competition in an athletic contest.

If you violate the amateur rule, you
become ineligible in the sport in which
you violate. You must be reinstated by
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the Executive Director before you may
compete again,

Recruiting of Athletes

The by-laws prohibit recruiting of high
school students for athletics. If you are
solicited to enroll in or transfer to a
school to participate in athletics, you are
being illegally recruited and your
eligibility is in jeopardy.

You will lose your eligibility if you
enroll in or transfer to a school in
response to recruiting efforts by any
person or group of persons, connected
with or not connected with the school,
related to athletic participation.

You will lose your eligibility if you
receive special benefits or privileges as a
prospective student-athlete which are not
uniformly made available to all students
who attend your school.

You may not receive an “athletic
scholarship™ or any other special benefit
from your school because you
participate in athletics.

It is a violation for any student-athlete to
receive or be offered remuneration or
any special inducement which is not
made available to all applicants who
apply to or enroll in the school.

It is also a violation to induce or attempt
to induce or encourage any prospective
student to attend any member school for
the purpose of participating in athletics,
even when special remuneration or
inducement is not given. Please
remember that you may not be offered or
receive any benefit, service, privilege or
opportunity which is not also provided
or made available to all prospective
students at that school.

Note: If you are interested in finding out
more information about a school, contact
the principal/official representative or an
administrator at the school, not a
member of the coaching staff.

School Team Sports Seasons

Each sport conducted by THSA member
schools has a starting and ending date.
Your school may not organize a team,
begin practice or participate in contests
in a given sport until the authorized
starting date. Your school may not
continue to practice or participate in
contests after the authorized ending date.
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This means that:

1. During the school year, you may not
participate on a non-school team
coached by any member of your
school’s coaching staff unless it
meels specific criteria established by
the by-laws.

No school coach may require vou to
participate in an out-of-season sport
program as a requirement for being a
member of a school team.

Violation of the sport season by-laws
will result in penalty to you and/or to
your school’s coaching personnel.
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Playing in Non-School Competition
During the time you are participating on
a school team in a sport at your high
school, you may neither play on a non-
school team nor compete in non-school
competition as an individual in that same
sport or in any skill of that sport.

If you participate in non-school
competition during a sport season and
subsequently wish to join the school
team in the same sport, you will not be
eligible.

If you wish to participate in a
competition sponsored and conducted by
the National Governing Body, or its
official Tllinois affiliate for the sport,
your principal/official representative
must request approval in writing from
the THSA Office prior to any such
participation.

You may try out for a non-school team
while you are on your school’s team in
that same sport, but yvou may not
practice, receive instruction, participate
in workouts, or participate in competition
with a non-school team in that same
sport until you cease being a member of
your school’s team. You cease being a
member of your school’s team when the
team(s) of which you are a member
terminates for the school term.

You will become ineligible if you
participate on, practice with or compete
against any junior college, college or
university team during your high school
career.

All-Star Participation

After you have completed vour high
school eligibility in the sport of football,
basketball, soccer or volleyball, you may
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participate in three (3) all-star contests in
any of these sports and still play for other
school teams, provided:
1. the high school season in that sport
has been completed.
You may lose your eligibility for other
interscholastic sports if you play in all-
star competition in any of these sports
under any other conditions.
You are not restricted from participating
in all-star competition in sports other
than football, basketball soccer or
volleyball, except that you may not do so
during the school season for the sport.

Coaching Schools
A coaching school, camp or clinic is
defined as any program, sponsored by an
organization or individual, which
provides instruction in sports theory
and/or skills; which does not culminate
in competition, and which is attended by
more than two (2) persons from the
school which the student attends.

During the school term, you may not

attend a coaching school or clinic for any

interscholastic sport.

You may attend a coaching school, camp

or clinic during the summer (that period

between the close of school in the spring
and the opening of school in the fall)
within the following criteria:

1. You may not attend a coaching
school, camp or clinic for any sport
after Sunday of Week No. 5 in the
IHSA  Standardized Calendar
{August 3, 2008).

You may take a private lesson at any

time provided no more than two students

from vour school are in the private
lesson.

Mishehavior During Contests
If you violate the ethics of competition

or the principles of good sportsmanship,

vou may be barred from interscholastic
athletic contests, either as a participant or
spectator or both.

If vou are ejected from a contest for
unsportsmanlike conduct, you will be
ineligible for your team’s next contest.
You are also subject to other penalties.

The complete set of
THSA By-laws and Policies
is available at www.ihsa.org.

PART Il - ACADEMIC CREDITS AND REPORTING TO PARENTS

GRADUATION REQUIREMENTS:
4o, Credits of English (proficiency required)
20, Credits of Social Studies
This includes:
viveeen.... Credit of U.S. History
......... Credit of Government

......... Credit of Contemporary History
B Credits of Mathematics (proficiency required)
2 Credits of Science
21/2 ... Credits of Physical Education (Class of 2011 will require 3 cr.)
172 ......... Credit of Driver Education
172 ......... Credit of Health (1/2 credit of Health Occupations | or Il or | full
credit of Careers in Health may substitute)
172 ... Credit of Computers
/4 ... Credit of Consumer Education

Other courses that meet the
Consumer Education requirement:
Business and Technology Concepts
Business Law

Business Management and Marketing
Consumer Mathematics

Record Keeping

Economics

Resource Management

Cooperative Vocational Education

1o, Credit of either Art, Foreign Language, Music, or Vocational Ed
63/4 ...... Credits of electives
23, Total credits

Any course required for graduation MUST be taken for a letter grade (A, B, C, D,
F) and credit. Students who choose to take Driver Ed in the summer are
required to take PE during the school year.

AUDIT POLICY:

Quincy High School does NOT encourage the use of an audit for any non-
required courses. However, it may be an advantage for a very small number of
students to take some non-required courses for an audit. Audit means no grade,
no credit, but the course does appear on the permanent record card.

Final approval for an audit is made by the teacher. An audit for a course
must be approved by the teacher and counselor early in the semester. (There is
a deadline.) Auditing of non-required courses can be beneficial to students with
a present GPA or projected GPA of 4.00 or above. Please consult your
counselor to discuss your individual situation.

HONOR ROLL:

High Honor Roll: a minimum GPA of 3.750; NO grades of F, D, |, or U; a
minimum of 3 classes taken (2-hour blocks count as 2 classes)

Honor Roll: A GPA of 3.000 to 3.749; No grades of F, D, |, or U; minimum
of 3 classes taken (2-hour blocks count as 2 classes)
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HONOR GRADUATES:

A minimum of 23 credits is required for graduation. A student who earns a
total of 25 credits with a grade point average of 3.00 will be on the Class Honors
List. Each student earning 25 credits with a grade point average of 3.75 or
higher in English, foreign language, mathematics, science and social studies will
be designated a Scholastic High Honors Graduate. An appropriate “Honor
Students” seal will be affixed to the diploma of each qualifying student.

NATIONAL HONOR SOCIETY:

Description: The National Honor Society is part of a national organization
that operates under the auspices of the National Association of Secondary
School Principals. The intent of the organization is to recognize students who
have distinguished themselves in the classroom and who have been involved in
school and community activities. Criteria for membership include scholarship,
character, leadership, and service. The officers meet weekly and the general
membership meets monthly. Members are required to complete 10 service
hours per academic year. Dues for newly inducted members during the 2007-08
academic year are $30.

Selection Process: Juniors and seniors with a 3.6 grade point average are
eligible for membership in the National Honor Society. A junior must have this
average based on four (4) semesters and a senior based on six (6). Seniors who
are eligible scholastically shall be notified and invited in the fall to complete a
membership information form for further consideration for selection. Leadership
exists not only in holding an office or assuming a leadership role, but leadership
can be established by a candidate’s participation in activities. Therefore, in order
to be considered for membership a minimum of two activities from the two years
prior to the submission of the membership information form must be obtained
with verification from a sponsor of that activity. (Beginning with the class of 2010,
a student must have two activities from each of the two years prior.) A parent’s
signature will not be accepted as a replacement for a sponsor signature. Service
is considered to be those actions undertaken by the student, which are done with
or on behalf of others without any direct financial or material compensation to the
individual performing the service. To meet the service requirement, the student
must complete 20 hours over the course of the two years prior to the application
date. This service, with no more than one activity to be affiliated with a school
activity, must include a diverse grouping of activities. A signature is required
attesting to the candidates participation in the service projects. Character is
measured in the terms of respect, responsibility, trustworthiness, fairness, caring
and citizenship. A minimum of two faculty signatures is needed on the
membership information form to verify the candidate’s character. In addition, a
candidate may include letters of reference to attest to his/her character.

Dismissal: Members are liable for dismissal if they do not maintain the
standards of scholarship, leadership, service and character that were used for
the basis of their selection. Members are allowed a warning unless their
behavior is a flagrant violation of school rules or civil laws. A student who is
dismissed or who resigns may never again become an Honor Society member.
If a member is dismissed, written notice of the decision will be sent to the
member, his/her parents, and the principal. A complete list of chapter by-laws is
available.
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RECOMMENDED COLLEGE PREPARATORY PROGRAM:

4o, Credits of English (emphasizing written and oral communications and
literature)

T Credits of Social Studies (emphasizing history and government)

4o, Credits of Mathematics (introductory through advanced algebra,
geometry, math analysis)

T Credits of Science (including biology, chemistry, and physics)

172 ... Credit of Computer Science (emphasizing fundamentals of computer
programming)

2 Credits of Foreign Language and/or fine arts (music, art, theatre)

REPORT CARD:

In general, explanation of the method of determining your grade in each
class will be presented to you by your teachers. Your grade for a quarter is
based on your overall achievement not your work on a single project or
assignment. Two quarter grades plus an exam grade will be averaged to
determine your semester grade. (Exam grades are calculated up to 20% of your
grade.) These semester grades are recorded on your transcript of permanent
record.

The following explanation shows how these grades can be used:
» These grades are all figured in with the student’s grade point average

(GPA):
A — Excellent D — Below Average
B — Above Average F — Failure
C — Average

» With these grades the student receives credit for the course but nothing
is figured into the GPA:
P — Pass
CR — Credit
S — Satisfactory
» With these grades the student receives no credit for the course and
nothing is figured into the GPA.
NC — No Credit
WP — Withdraw Passing
WF — Withdraw Failing

EX — Excused
» Audit means no grade, no credit, but the course does appear on the
transcript:
AU — Audit

» This is a temporary grade. Course requirements are to be completed
within two weeks following the end of the grading period, or it becomes
an F:
| — Incomplete

PROGRESS REPORTS / GRADES:

Progress Reports/Grades will be given/mailed to parents eight (8) times per
year so that parents can monitor their student’'s progress. Parents are
encouraged to use eSchool to view their student’s academic progress.

Ending dates for grading periods are: October 17, 2008; December 19,
2008; March 13, 2009; June 1, 2009.
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STATEMENT OF ACADEMIC HONESTY:

Academic honesty is expected of all students in all classes. Cheating is
neither permitted nor condoned. Any form of cheating may result in a student
receiving a failing grade of zero for the assignment, test, quiz, or activity in
question. Depending on the severity of the conduct, it may also result in a
student receiving a failing grade for the quarter or semester in question. The
student’s parents will be notified of any cheating incident by the teacher.

STUDENT TRANSCRIPT REQUEST POLICY:

Quincy High School students will be charged $1.00 fee for any official
transcript being sent to a college/university, etc. No charge will be assessed for
the final transcript or any transcript needed for a scholarship program.

TESTING INFORMATION:

The Prairie State Achievement Exam is a mandatory test and scores
automatically become a part of the student’s permanent record. Standardized
tests such as ACT, SAT, PLAN, and PSAT/NMSQT are optional tests. Results
from these tests become part of the permanent record when we receive the
scores. If you do not want ACT scores from the Prairie State Achievement Test
or any of the optional test scores to appear on the student's permanent record,
you must notify the main office of your decision in writing, otherwise these test
results will automatically be added to the permanent record.

TALENTED AND GIFTED SERVICES:

All students in the Quincy School District are entitled to an instructional
program, which allows them to be challenged to their greatest potential.
Because of the learning differences of some students, the Talented and Gifted
(TAG) program attempts to differentiate curriculum to meet the needs of the
academically advanced students. These students are capable of above grade
level instruction, advanced placement, and projects and tasks, which move them
beyond traditional expectations.

Students for Talented and Gifted classes are nominated through
achievement test scores, individual intelligence tests, staff recommendations,
parent referrals, and student performance. All nominated students must be
screened, and educational assessments will be used to determine eligibility for
the program. Parent referrals should be made through the building principal who
will gather pertinent data and send the information to the district's Coordinator of
Gifted Education.

TO ALL MEDICAID ELIGIBLE PARENTS / STUDENTS:

Medicaid reimbursement is a source of Federal funds approved by
Congress to help school districts maintain and improve Special Education
services.

Therapy and diagnostic services provided to your child are partially
reimbursable. Unless you object in writing, the Special Education Association of
Adams County will claim Medicaid reimbursement for services provided. These
claims will have no impact on a parent’s ability to receive Medicaid funding either
now or any time in the future.
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DRIVER EDUCATION ELIGIBILTIY:

Each student attending any public or non-public high school in the district
must receive a passing grade in at least 8 courses during the previous 2
semesters prior to enrolling in a driver education course, or the student shall not
be permitted to enroll in the course.

STUDENT ASSISTANCE PROGRAM:

The QHS Student Assistance Program (SAP) provides a way to identify,
support, and refer students in our school whose personal problems are
interfering with their learning.

One of our SAP components is the Student Assistance Team (SAT), which
is comprised of staff to whom students and parents can turn when they need
help. The SAT members are there to provide immediate access to assistance
delivered with a team approach.

Another component of our SAP is the educational support groups for
students. The groups allow our students the opportunity to deal with life issues in
positive ways. The groups offered are dependent on student needs, and are led
by trained staff (Trained staff includes Quincy Public School employees and
qualified community professionals). Examples of possible educational support
groups include: stop smoking group, relationship group, teen parent group, grief
group, etc. If you would rather your student not be allowed to participate in a
group, please call your student’s counselor and request in writing they would not
be allowed to participate.

SCHOOL STUDENT RECORDS NOTIFICATION STATEMENT:
Margy Donald, Administrative Assistant, is the official records custodian at
Quincy High School.

1) The student permanent record consists of basic identifying information,
academic transcript, attendance record, accident reports and health record,
record release of permanent record information, and may also consist of
records of awards and participation in school-sponsored activities. No other
information will be placed in the student's permanent record. The
permanent record will be kept for 60 years after graduation or permanent
withdrawl.

2) The student's accumulative folder is a temporary record consisting of all
information that is relevant to the education of the student, but is not
required to be in the student permanent record. It may include family
background information, intelligence test scores, aptitude test scores,
psychological and personality test results, and teacher evaluations. A record
of release of temporary record information must be included in the student
temporary record. The temporary record will be reviewed for elimination of
out-of-date, inaccurate, or unnecessary information every 4 years or upon a
student’'s change in attendance centers, whichever occurs first. The
temporary record will be destroyed entirely within 5 years after graduation or
permanent withdrawl.

3) Parents or any person specifically designated as a representative by a
parent has the right to:

a) Inspect and copy all permanent and temporary records within a
reasonable time and in no case later than 15 days after the date of
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b)

c)

receipt of such request by the official records custodian. A student
shall have the right to inspect and copy his/her school student
permanent record. The school charges 25 cents per page for copies.
NO parent or student shall be denied a copy of school student records
due to inability to bear the cost of such copying.
Have present at the option of either the parent or the school, a qualified
professional who may be psychologist, counselor, or other advisor, and
who may be an employee of the school or employed by the parent, to
interpret the information contained in the student temporary record. If
the school requires that a professional be present, the school shall
secure and bear any cost of the presence of the professional employed
by the school.

Challenge the accuracy, relevancy or propriety of any entry in the

school student records, exclusive of grades, by requesting a hearing

with the school.

i)  The request for a hearing shall be submitted in writing to the school
and shall contain notice of the specific entry or entries to be
challenged and the basis of the challenge.

ii)  An informal conference will be held within 15 school days of receipt
of the request for a hearing.

ii) If the challenge is not resolved by the informal conference, a formal
hearing shall be initiated.

iv) Formal hearing: A hearing officer, who is not employed in the
attendance center in which the student is enrolled, shall be
appointed by the school and shall conduct a hearing within a
reasonable time but no later than 15 days after the informal
conference, unless an extension of time is agreed upon by the
parents and school officials. The hearing officer shall notify the
parents and school officials of the time and place of the hearing.
Each party shall have the right to present evidence and to call
witnesses, the right to cross-examine witnesses, and the right to
counsel. A record of the hearing shall be made by tape recording
or by a court reporter. The decision of the hearing officer shall be
rendered no later than 10 school days after the conclusion of the
hearing and shall be transmitted to the parents and the school
district. The hearing officer's decision shall be based solely on the
evidence presented at the hearing and shall order (a) retention of
the challenged contents of the student record; or (b) removal of the
challenged contents of the student record, or (c) change,
clarification or addition to the challenged contents of the student
record. The parties shall have the right to appeal the decision of
the hearing officer to the Regional Superintendent of Schools.

v) Appeal: Notice of appeal must be presented to the Regional
Superintendent of Schools within 20 days after the decision of the
hearing officer. The opposing party shall be notified of the appeal
at the same time. Within 10 school days, the school shall forward a
transcript of the hearing, a copy of the record entry in question and
any other pertinent materials to the Regional Superintendent of
Schools. Upon receipt of such documents, the Regional
Superintendent of Schools shall examine the documents and
record, make findings and issue a decision to the parents and the
school district within 20 school days of receipt of the documents. If
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the subject of the appeal involves the accuracy, relevance or
propriety of any entry in special education records, the Regional
Superintendent of Schools should seek advice from appropriate
special education personnel who were not authors of the entry.
The school shall be responsible for implementing the decision of
the Regional Superintendent of Schools. Such decision shall be
final, and may be appealed to the Circuit Court of the county in
which the school is located.

4) No school student records of information contained therein may be released,
transferred, disclosed or otherwise disseminated, except as follows:

a.

b.

To a parent or student or person specifically designated as a
representative by a parent.

To an employee or official of the school district or the State Board
of Education with a current demonstrable educational or
administrative interest in the student, in furtherance of such
interest.

To the official records custodian of another school in which the
student has enrolled or intends to enroll, provided that the parent
receives prior written notice of the nature and substance of the
information to be transferred and opportunities to inspect, copy
and challenge such information. If the address of the parents is
unknown, notice may be served upon the records custodian of the
requesting school for transmittal to the parents. Such service shall
be deemed conclusive, and 10 school days after such service, if
the parents make no objections, the records may be transferred to
the requesting school.

To any person for the purpose of research, statistical reporting or
planning, provided that no student or parent can be identified from
the information released and the person(s) requesting the use of
such information has signed an affidavit agreeing to comply with
all rules and statutes regarding school records.

Pursuant to a court order, provided that the parent shall be given
prompt written notice upon receipt of such order, of the terms of
the order, the nature and substance of the information proposed to
be released in compliance with such order and an opportunity to
inspect, copy, and challenge the contents of the school student
records.

To any person as specifically required by state or federal law,
provided that such person shall provide the school with
appropriate identification and a copy of the statute authorizing
such access and that the parent receives prior written notice of the
opportunity to inspect, copy and challenge such information. Such
prior notice may be given in a local newspaper of general
circulation or other publication directed generally to parents.
Subject to regulations of the State Board, in connection with an
emergency to appropriate persons if the knowledge of such
information is necessary to protect the health or safety of the
student or other persons, provided that the parents are notified as
soon as possible of the information released, the date of release,
the persons, agency or organization receiving the information, and
the purpose of the release.
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5)

6)

7

8)

9)

10)

11)

12)

13)

h. To any person with the prior specific, dated and written consent of
the parent designated the person whom the records may be
released and the designated records or designated portions of the
information to be released. The parent has the right to inspect
copy, and challenge the records and to limit any such consent to
designated records of designated portions of the information
contained within the records.

Parents may insert in their child’s school student record a statement of
reasonable length setting forth their position on any disputed information
contained in that record. The school shall include a copy of such statement
in any subsequent dissemination of the information dispute.

Parents will be given reasonable prior notice before any school student
record is destroyed or information deleted therefrom and an opportunity to
copy the record or information proposed to be destroyed or deleted.

Except for the student and his parents, no person to whom information is
released and no person specifically designated as a representative by a
parent may permit any other person to have such access to such information
without a prior consent of parent obtained in accordance with ISSRA.

A record of any release of information shall be maintained for the life of the
school student records and shall be available only to the parents and the
official records custodian. The record of release shall include the nature and
substance of the information released, the name of the person requesting
such information, the capacity in which such a request has been made, the
name and signature of the official records custodian releasing such
information and a copy of any consent to such release.

All rights and privileges accorded a parent under the ISSRA shall become
exclusively those of the student upon his 18" birthday, graduation from
secondary school, marriage or entry into military service, whichever occurs
first. Such rights and privileges may also be exercised by the student at any
time with respect to the student’s permanent school record.

The following is designated as directory information and may be released to
the general public unless the parent requests that any or all such information
not be released: Students’ name and address, gender, grade level, birth
date and place, parent’'s name and address, academic awards, degrees and
honors, information in relation to school sponsored activities, organizations
and athletics, the student’s major field of study, and period of attendance in
the school.

No person may condition the granting or withholding of any right, privilege or
benefit or make as a condition of employment, credit or insurance the
securing by any individual of any information from a student's temporary
record which such individual may obtain through the exercise of any right
secured under the lllinois School Student Records Act.

Upon graduation or permanent withdrawal of a handicapped student,
psychological evaluations, special education files and other information
contained in the student temporary record which may be continued
assistance to the student may, after 5 years, be transferred to the custody of
the parent or student if the student has succeeded to the rights of the
parents. The school will explain to the student and to the parent the future
usefulness of psychological evaluation, special education files and other
information contained in the student temporary record.

Any policies of the school relating to school student records, which are not
included in the Act or Rules.
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14) Copies of the lllinois School Student Record Act, 23 lllinois Administrative
Code 375 (Student Records) and district records or school policies relating
to school student records which are not included in the Act or the Rules are
available for review in the office of the school records custodian and the
district superintendent.

15) Federal Law (No Child Left Behind) requires military recruiters have access
to secondary school student names, addresses and telephone listings
unless the parent or student objects. Objections should be filed in writing
with the records custodian, Margy Donald, in the main office.

PROTECTION OF STUDENT'S RIGHTS:

Parents are entitled to inspect all instructional materials used in connection
with any survey, analysis, or evaluation. Also, no student will be required to
submit any survey, analysis, or evaluation which reveals the kind of information
specified in 20 U.S. C 1232h without prior written consent of parents to opt out
(or consent of student if age 18 or emancipated). A copy of the law that is
referenced is available in the District office for inspection during regular business
hours.

PART Il - ATTENDANCE POLICY AND PROCEDURES

ATTENDANCE POLICY FOR QHS:

Attendance in all classes is critical for successful learning and is the
responsibility of students and their parents. Certain absences are unavoidable
and will be considered excused. They are:
lliness of the student
Serious illness in the family
Death in the family
Emergency needs at home
Absences previously arranged by parents
Observance of a religious holiday

It is the responsibility of the parent to notify the attendance office by phone
(223-5550) on the day of the absence or send a note upon the student’s return.
In the event the attendance office is not notified by a parent, contact will be
pursued. If contact is unsuccessful, the absence will be considered unexcused,
and the parent will have three days following the absence to clarify the situation,
or it will be considered truant.

lllinois state law mandates that parents shall require students under age 17
be in school. Students over 17 must either be in school attending regularly or
choose to drop out. We recognize that emergency situations happen to all of us,
and our intent is not to increase the stress of occasional crises or to be punitive
when a negative response is not justified. However, when problems occur on a
regular basis that interfere with regular school attendance or contribute to chronic
tardiness or absenteeism, steps must be taken to limit interference with the
process of education. The following are reasons that are not valid reasons to be
absent from school and will not normally be considered excused absences:

»  Work
» Oversleeping

VVYVVVYY
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» Cartrouble
» No clean clothes
Parents should expect to be notified daily, by phone or by mail, when

students are absent. After 9 absences, an absence due to illness will be
excused only if the school receives a doctor's note confirming the illness.
Parents will be required to attend a conference when teachers of staff believe the
student’s absences interfere with success at school. Again, our purpose is to
limit the effects absences have on school success, not to punish people who
already are dealing with difficult situations. Should your student have a health
problem that interferes with regular attendance, please contact a counselor or
school official.

PARENT REPORTING ABSENCE:

The student must have a parent or guardian telephone the deans’ office by
9:00 a.m. The telephone number is 223-5550.

The attendance office hours are 6:45 a.m. — 3:15 p.m.

PREARRANGED ABSENCE:

An absence may be prearranged with the school officials by parents for
reasons other than personal illness, and emergencies will be handled on an
individual basis by the school attendance personnel.

All requests for a prearranged absence must be phoned in or requested in
writing by a parent or guardian. The prearranged absence form must be
obtained from the deans’ office 5 days prior to the absence and taken to all of the
student’s teachers and counselor, then home to be signed by a parent, and
brought back to the deans’ office for final approval.

MAKE-UP WORK FOR AN EXCUSED ABSENCE:

Valuable learning experiences which determine student proficiency in a
subject are missed when a student is absent. Students are responsible for and
entitled to the instruction missed during the absence. It is the sole responsibility
of the student to contact each teacher and arrange to make up assignments,
which will demonstrate proficiency of subject matter covered in the missed class.

Students will be informed of completion deadlines and other requirements
for make-up work. All make-up assignments are due following an absence. All
students are expected to make up, with credit, any work missed for an absence.

Teachers may decide that alternative assignments are the most effective
means of minimizing the disruptiveness of absences. They may prefer that the
alternative assignment be completed after the student returns to school. In that
case, the teacher will expect the student to make arrangements to complete the
missing assignments.

LEAVING SCHOOL CAMPUS DURING THE DAY:

Students are not permitted to leave the school campus during the day
without written or phoned permission from the parent to the deans’ office. The
student must obtain a Leave the Building Permit and sign out of the deans’ office
BEFORE the student is fully authorized to leave the building.
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A student who becomes ill during the school day must report to the nurse’s
office for treatment or early dismissal. Students sent home by the nurse must
always sign out at the deans’ office.

When returning from an appointment during the school day, the student
must report to deans’ office to sign back into school and obtain an admit slip to
class BEFORE reporting to class.

Any student who leaves school at any time during the school day without
prior parental permission and prior deans’ permission will be considered truant
from the class or classes missed.

TARDINESS TO SCHOOL:
A warning bell will ring at 7:25 a.m., and students will pass to first period
class. School will begin promptly at 7:30 a.m.
Transportation to and from school is provided by the school district. Late
arrival resulting from a student’s choice to use private transportation will not be
excused without parent contact with legitimate reason.

TARDINESS TO CLASS:

A student shall be considered tardy if not in the classroom when the bell
rings.

It is important for all students to be in class on time. In an effort to
accomplish this goal, the following policy is in place.

Every teacher will have a sign-in sheet for students to fill out when they
come in late. Every unexcused tardy will result in a 15 minute detention to be
served with that teacher. This detention is to be served within 3 days of the
tardy. If the detention is not served, the teacher will write a discipline referral,
which will result in the student owing a one hour detention to be served in the ISS
room after school.

TRUANCY:

When a student is absent from school without a valid reason and parent
author